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Q1: TELL US ABOUT YOURSELF. \ \
"My name is [Name], and I'm currently working as a [Current Job Role] at [Current Company]. | have a \l b
[Highest Education Level] in [Field of Study], and I'm certified in [Relevant Certifications].

In my previous role at [Previous Company], | [briefly mention key accomplishments or responsibilities].

This experience honed my skills in [relevant skills], allowing me to excel in [specific tasks or projects].

| have the skills and experience to match the job description and perform highly in this role, which means |
can hit the ground running. | believe that my strengths and my passion for [specific aspect of the job or
industry] align perfectly with this role.

I'm excited about the possibility of contributing my skills and experiences to [Prospective Company]."
Q2: WHAT DO YOU KNOW ABOUT OUR COMPANY?

Express the two key facts you memorized. Explain how their mission, values, products or services and
achievements link to your interest in working with the company. Note any recent achievements or
accomplishments the company might have.

"I've done extensive research on [Company Name] and am impressed by the company's dedication to
[core value]. The mission to [mission statement] really resonates with me, as | am passionate about
[related interest or goall].

| understand that [Company Name] is a leader in [industry/sector], known for [products/services]. | was

particularly excited to learn about [company achievement], showcasing your commitment to [value, e.g.,
environmental responsibility].

| thrive in environments that encourage creativity and teamwork, and | believe my e@e@@ ﬁl@'aﬁt | Ve
skills or industry] aligns well with [Company Name]'s goals. PRONUNCIATION
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Q3: HOW DID YOU HEAR ABOUT THIS POSITION?

| have had a keen interest in your company for several months now, and have been on the lookout for this
role to become available. | came across this position through [source of job posting/ referral].

The opportunity to [mention an aspect of the role that excites you, e.g., work on cutting-edge projects] really
caught my attention and motivated me to apply.

Q4: WHY DO YOU WANT TO WORK FOR US?

Share sincere interest, elements that appeal to you personally and professionally. Discuss the Company’s
reputation. How do your skills add value to the organization.

“I've been following your company's journey and I'm impressed with [specific achievement, e.g., consistent
growth,]. This speaks volumes about the company's vision and the talented teams that drive its success.
The [specific aspect of the job, e.g., collaborative team environment and focus on cutting-edge projects]
mentioned in the job description really caught my attention. My experience in [relevant skill or industry] has
prepared me well for the challenges and opportunities this role presents.

Overall, | believe that working for [Company Name] would not only be a great professional opportunity but
also a fulfilling journey aligned with my career goals and personal values- | genuinely believe | can build a
long-term career here."

Q5: WHY DID YOU LEAVE YOUR PREVIOUS JOB?

"I left my previous job to seek new opportunities for professional growth and development that align better
with my long-term career goals. I'm looking for a role where | can contribute my skills and expertise more
effectively while also learning and advancing within a forward-thinking organization like yours."

Q6: WHAT ARE YOUR GREATEST STRENGTHS?

My strengths include my ability to learn extremely quickly; I'm a strong problem-solver, and | see change as
a positive thing; | will always embrace change for the betterment of the team/clients and company."

Q7: WHAT ARE YOUR GREATEST WEAKNESSES?

“My greatest weakness is sometimes taking on too many tasks at once, which can affect my ability to
prioritize tasks. However, | have recently implemented this (app/strategy/education skill) into my workflow
and have noticed that this is an area | am more able to deal with effectively as a result.”

OR

“My greatest weakness is my lack of experience in speaking to large groups of people. | am excited to work
on this skill however, and am already taking a few courses to develop these skills. So, if any opportunities
were to arise to gain experience in this area, | would want to take advantage of that skills development.”



Q8: WHY SHOULD WE HIRE YOU?

"You should hire me because | bring a unique blend of experience, skills, and passion to the role.

My proven track record in [relevant experience] showcases my ability to [mention a key skill or achievement].
I'm dedicated to continuous learning and growth, always striving to exceed expectations and contribute
positively to the team and organization.

| am confident that my contributions would significantly impact the success of the company.”

Q9: TELL US ABOUT A SETBACK/DIFFICULT COWORKER/DIFFICULT FEEDBACK YOU HAVE DEALT WITH?

Give an example, what you did (conflict resolution/problem solving skills), and the positive outcome as a
result- have 3 situations ready.

"In a previous role, | encountered a coworker who had a very different communication style and often seemed
resistant to collaboration (add slight detail of the situation). To address this challenge, | initiated open and
respectful communication with the coworker to understand their perspective better (explain how specifically).
We had a candid conversation, acknowledging our differences and discussed ways to collaborate effectively.
By finding common ground and establishing clear communication channels, we were able to work together
more harmoniously and improve team dynamics.”

Q10: WHAT'S YOUR IDEAL WORK ENVIRONMENT?

"My ideal work environment is one that fosters collaboration, encourages creativity, and provides
opportunities for continuous growth. | thrive in a setting where there's an open exchange of ideas and a strong
sense of teamwork. Additionally, | appreciate a work environment that promotes skills development and offers
resources and tools needed to excel in my role."

Q11: WHAT EXPERIENCE DO YOU HAVE RELEVANT TO THIS ROLE?

Choose from the job description- 3 requirements and expand on these with specific examples.

"I have a solid background that aligns directly with the requirements of this role. In my previous position at
[Previous Company], | honed my skills in [relevant skills e.g., time sensitive tasks under pressure], allowing me
to effectively [specific tasks/accomplishments]. Additionally, during my time at [Previous Company], | gained
valuable experience in [relevant aspect, e.g., project management, client relations, collaboration], which |
believe would be beneficial in contributing to my success in this position. Overall, my cumulative experience
equips me to seamlessly transition into and excel in this role."

Q12: HOW WOULD OTHER PEOPLE DESCRIBE YOU?

Choose 2 descriptors and back them up with examples of when you were given feedback.

"Based on recent feedback I've received, others have described me as [dedicated, reliable, collaborative,
adaptability, and willingness to support team members] (Give an example). | have been recognized for my
strong work ethic and commitment to achieving results (Give an example). Additionally, colleagues have
mentioned my [ skill] as described in [example]. Overall, | strive to maintain a positive and proactive approach
in both my professional and interpersonal interactions."



Q13: WHAT HAS BEEN YOUR GREATEST ACHIEVEMENT?

"My greatest achievement was leading a team on a complex project for [Company/Organization].

We were tasked with [describe the project goal/objective]. Through effective collaboration, strategic planning,
and leveraging each team member's strengths, we not only met but exceeded the project objectives, resulting
in a [specific outcome, e.g., 30% increase in efficiency]. This achievement not only showcased my leadership
and project management abilities but also reinforced the power of teamwork and innovative problem-solving
in achieving significant results."

Q14: WHAT DO YOU DO OUTSIDE OF WORK?

"Outside of work, | enjoy [mention hobbies or activities, e.g., hiking, reading, volunteering] as they provide
relaxation and a creative outlet. I'm also very passionate about self-development, and listen to audiobooks
whenever | can to broaden my knowledge in the area of [job related)].

Q15: WHAT CAN YOU DO FOR US THAT OTHER CANDIDATES CAN'T?

“What sets me apart is my ability to [unique skill or quality] which, coupled with my dedication and drive,
allows me to [mention a specific impact]. | believe my knowledge in the area of [x] is unrivaled and I'm
committed to bringing this exceptional blend of skills and qualities to your team, ultimately contributing to the
continued success and growth of your organization."

Q16: HOW WOULD YOU DEAL WITH A DIFFICULT CUSTOMER?

“Most difficult communication problems can be solved when a person feels truly listened to. | would focus on
actively listening to the customer and asking questions to seek clarification. In my previous role, | had a
similar experience in which (situation) | was able to (your action) and the result was (positive outcome).”

Q17: TELL ME ABOUT A TIME WHEN YOU FAILED.

"One notable instance where | faced a setback was during [situation] at my previous job. Despite thorough
planning and collaboration, [Situation], resulting in [problem].l [what you did e.g., initiated an analysis of what
went wrong, identified the root causes of the issue, collaborated with the team to develop a comprehensive
plan]. | learned valuable lessons about [e.qg., risk assessment, effective communication].

This experience reinforced my commitment to continuous improvement. | am now more adept at identifying
potential challenges early on, and | actively integrate these learnings into my current projects.”

Q18: WHAT DID YOU DISLIKE ABOUT YOUR PREVIOUS JOB?

"l found limited opportunities for professional growth and advancement in my previous job, which is why I'm
seeking new challenges and development in this role.”

Q19: WHERE DO YOU SEE YOURSELF IN 5 YEARS?
“In 5 years, | see myself working for your company either in the same role or having gained advancement. I'm

looking for an opportunity to further develop my skills in [area] to see myself potentially taking on bigger
projects within this company. | would like to expand my expertise and mentor others within the team.”



Q20: WHAT ARE YOUR SALARY EXPECTATIONS?

“I'm flexible regarding compensation and open to discussing a fair and competitive salary that reflects my
experience, skills, and the value | can bring to the team and the organization.”
Research comparable companies and offer the 50-80% percentile.

Q21: DO YOU HAVE ANY QUESTIONS FOR US?

‘What would you need me to focus on in the first 30 days of starting in this role?

‘What skills do you value the most for someone in this role?

-Can you tell me a little more about the team | would be part of in this role?

-Can you tell me more about the goals of the program/projects in this role?

‘What suggestions would you give to the successful candidate who wants to excel in this role?



