TASKS

A COACH OR SMALL BUSNESS +
COULD OUTSOURCETO A
VIRTUAL ASSISTANT

@
Virtual Assistance with a Night Owl Twis



This guide will help you:
v Identify tasks that drain your time
v Prioritise what to delegate first
v Discover how a VA can make your life easier
Let's find the work you shouldn't be doing—so you can focus on what you love.

Created by Shelley at Rossi PA Se Ind neurodivergent-led businesses.




Tasks That VAs Can Handle for You
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Email management

Social media scheduling

Blog uploading

Client follow-ups

Course Set Up




Your Next Step

Look back at the tasks you've marked. Now list 3 that would make the
biggest difference to your time, focus or happiness if they were off your
plate:

® What could you do with that free time?

# How would it feel to have less on your plate?



Ready to reclaim your time?

I'M SHELLEY, A FRIENDLY VIRTUAL ASSISTANT WHO SUPPORTS BUSINESS OWNERS LIKE
YOU WITH ADMIN, TECH, CONTENT AND MORE.
LET'S TALK ABOUT HOW | CAN HELP!

BOOK YOUR FREE 15 NO OBLIGATION CHAT
WWW.ROSSIPASERVICES.COM
HELLO@ROSSIPASERVICES.COM



https://calendly.com/rossipaservices/15min
http://www.rossipaservices.co.uk/
mailto:hello@rossipaservices.com

