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	Before supervision 
	|_|  I have read the latest Extended Essay Guide. 
|_|  I understand the EE subject-specific requirements for my subject area. 
|_|  I have reviewed the EE assessment criteria. 
|_|  I know the academic honesty policy and my role in upholding it.

	Initial stages 
February-April  
DP1 
	|_|  I have met the student & discussed the EE process & expectations. 
|_|  I have ensured the topic is appropriate and helped narrow it down  
|_|  I have helped formulate a focused & sharpened research question. 
|_|  I have advised on initial sources and research strategies. 
|_|  I have reviewed and approved the EE Proposal Form. 

	Research & Writing 
May DP1 - September DP2 
	|_|  I have met the student for the 1st reflection session (RPPF 1). 
|_|  I have advised on research skills, data collection, source evaluation.  
|_|  I have encouraged the student to record reflections & track progress. 
|_|  I have reminded the student of academic integrity and proper citation. 

	Drafting & Feedback  
(September-October DP2) 
	|_|  I have read the full draft of the EE. 
|_|  I have provided one round of written feedback, without editing or 
      correcting 
|_|  My feedback focused on structure, argument, clarity & referencing
|_|  I have encouraged completion of the 2nd RPPF reflection. 

	Final Stages 
(November-December DP2) 
	|_|  I have read the final version and verified authorship.
|_|  I have checked the final essay meets IB requirements 
|_|  I have conducted the viva voce interview (final reflection session). 
|_|  I have ensured the final reflection is completed and uploaded.
|_|  I have completed the Supervisor’s Comment on the RPPF form. 

	BEST PRACTICES 
	|_|  I have kept notes of all meetings and communication with the student. 
|_|  I have promoted student ownership throughout the whole process. 
|_|  I have signposted students to the IB Academic Honesty Policy, library
      support, and EE coordinator when necessary. 
|_|   I have reflected on my role as a supervisor to improve my practice. 



image1.png
B

*t EXTENDED ESSAY

Supervisor Checklist





image2.png
Supporting the Extended Essay Journey
www.mestralia-education.com




