
The Guide to Recording Your 
Screen, Audio, and Camera

A Toolkit for Coaches, Creators, Educators, Entrepreneurs, and Beyond



Unlock Possibilities with Multi-Source 
Recording
Recording your screen, webcam, and audio simultaneously opens 
up incredible opportunities for professionals across all industries. 
Whether you're teaching an online course, capturing gameplay 
footage, delivering business presentations, or creating detailed 
tutorials, mastering these recording techniques can transform your 
content creation process.

This comprehensive guide provides you with professional tips for 
creating polished videos, shows you how to leverage free tools 
already built into your MacOS and Windows systems, and offers 
detailed step-by-step walkthroughs for recording with popular 
applications like Zoom and WPS Office that you may already own.

Pro Recording Tips
Essential techniques for professional-quality 
captures

Built-in Solutions
Free options for Windows and Mac users

Detailed Walkthroughs
Step-by-step guides using Zoom and WPS

Tool Recommendations
Top-rated free and paid solutions for 2025



Screen Recording Success Tips
Plan First
Use a script or bullet outline to avoid costly rework and ensure your message flows smoothly from start to 
finish.

Quiet Environment
Background noise kills video quality. Find a quiet space and/or use noise-canceling tools.

Good Lighting
Natural light or a quality ring light dramatically improves your video recording.

Clean Background
Keep your background tidy and professional, or leverage virtual backgrounds.

Test Before Recording
Save time by checking all your setting before hitting record.

Pro Tip: Consider using teleprompter apps like Teleprompter Pro, BigVu, or PromptSmart for on-screen 
guidance during longer recordings. 
Use annotations to emphasize key points during tutorials.



Built-in Screen Recording Solutions
Before investing in third-party software, explore the recording tools built into your operating system. Both Windows 
and Mac offer native solutions that can handle many recording scenarios.

Windows: Xbox Game Bar

The Xbox Game Bar is ideal for recording games or 
simple screen activity with minimal setup required.

Built into Windows 10 and 11

Quick access with Windows + G

Simple one-click recording

Limitation: Cannot record screen and 
webcam simultaneously

Mac: QuickTime Player

QuickTime Player supports simultaneous webcam and 
screen recording, making it more versatile than the 
Windows option.

Pre-installed on all Macs

Supports multiple input sources

Easy-to-use interface

Export in various formats

Note: May produce inconsistent video/audio 
sync in longer recordings



Recording with Zoom: 
A Complete Walkthrough
Zoom is a powerful video conferencing platform, you may already use. It also doubles as an excellent screen 
recording tool. It enables users to capture high-quality recordings locally or to cloud storage, with options to stream 
directly to platforms like YouTube.

1
Prepare Your Environment
Review the Screen Recording Success Tips, Open Zoom (desktop app), prepare your presentation in 
windowed mode, enable microphone and optional webcam.

2
Start Solo Meeting
Start a new Zoom meeting (solo).

3
Share and Record
Click "Share Screen" and select your slides, etc, then click "More" ³ "Record on this Computer" to 
begin capturing your presentation.

4
Deliver Content
Present your material, smile at the end to make post record trimming easier.

5
Finish and Process
Stop recording and end the meeting. Zoom automatically creates both an .mp4 video file and an .m4a 
audio-only file .

6
Trim /Edit your video with QuickTime or your preferred editor for a polished 
result.

Pro Tips: Your face appearing in the corner of the screen significantly increases viewer engagement. 



Enable Zoom Transcription

Enable Auto-Generated Transcripts
Zoom Pro plans and higher offer automatic transcript generation, 
making your content more accessible and searchable.

Navigate to Settings ³ Recording

Turn on "Audio Transcript"

Receive .vtt transcript file after processing

Alternative Transcription Solutions

Otter.ai
Free & Premium

Real-time transcription with 
seamless Zoom integration for 
live meetings and recordings.

otter.ai

Whisper by OpenAI
Free / Open Source

Command line tool with highly 
accurate, multilingual 
transcription capabilities. Use 
via apps like MacWhisper.

 MacWhisper Transcription

Descript
Free/Paid

AI-powered editor that lets you 
edit audio and video content by 
simply editing the generated 
text transcript.

descript.com

https://otter.ai/
https://apps.apple.com/us/app/whisper-transcription/id1668083311
https://www.descript.com/


WPS Office Screen Recorder
WPS Screen Recorder is a free, high-quality screen recording tool available across multiple platforms including 
Windows, Mac, Linux, iOS, and Android. It's designed to capture comprehensive content including entire screens, 
specific windows, or custom areas while supporting simultaneous webcam, system audio, and microphone 
recording.

What You Need
WPS Office - Recording 
feature is included in WPS

No additional installation 
required

No watermarks or time 
limits

Simple Recording Steps
Launch via WPS > Tools > Screen Recorder1.

Configure recording area, webcam, and audio settings2.

Click REC to begin your capture3.

Use built-in editing tools to trim and annotate4.

Stop Recording and Export in MP4, AVI, or MOV formats5.

Use built-in editing tools (trim, annotate) or your favorite editor if needed6.

Pro Tip: Smile at the end of your recording to make trimming easier, 
and consider showing your face in the corner to boost engagement.



Additional Screen Recording Tools
Other third-party tools are also highly effective for capturing screen recordings with audio and webcam, offering 
advanced features such as scene creation, real-time annotations, and AI-powered editing tools. If the solutions 
noted above such as Zoom and WPS do not fit your needs, you may find these helpful

OBS Studio
Free, Open Source

Powerful, full-featured recording and streaming software used by professionals worldwide. Supports 
multiple sources, highly customizable scenes, transitions, and plugins.

Platforms: Windows, Mac, Linux

¦  Note: Steep learning curve for beginners

obsproject.com

ScreenFlow
Free Trial + Paid, Mac only

Professional editing and animation tools ideal for creating high-quality tutorials and product demos with 
advanced post-production capabilities.

¦  Note: Free version adds watermarks to recordings

telestream.net/screenflow

Movavi Screen Recorder
Free/Paid

HD and 4K capture capabilities with annotation tools, keystroke and mouse tracking, plus a built-in video 
editor for complete post-production workflow.

¦  Note: Subscription required for full features

movavi.com

4

ScreenPal
Free/Paid

Formerly Screencast-O-Matic, ideal for educators with features to add quizzes, overlay webcam, and 
annotate recordings.

¦  Limitation: Free version limited to 15-minute recordings

screenpal.com

5

Loom
Free/Paid

Chrome extension and desktop app for Mac and PC, great for quick sharing and team collaboration with 
instant cloud uploads.

¦  Limitation: Free version limited to 5-minute recordings

loom.com

6

ScreenRec
Free

Instant screen, audio, and webcam recording with auto-generated shareable links and built-in annotation 
tools.

¦  Limitation: Limited editing features

screenrec.com

7

ShareX
Free, Windows only

Open-source capture tool with no watermarks, powerful workflows, and flexible screen capture modes 
for advanced users.

getsharex.com

http://obsproject.com/
https://www.telestream.net/screenflow
https://screenpal.com/
https://www.loom.com/
http://screenrec.com/
https://getsharex.com/


Browser-Based Solutions
For quick, one-off recordings directly from your browser, consider extensions like 
Awesome Screenshot or Screen Capture 2-in-1 for Chrome-based browsers. These offer 
both free and paid tiers with varying limitations, perfect for tutorials and simple captures.

awesomescreenshot.com

https://www.awesomescreenshot.com%20%20/


New Solutions!?
In your quest to find your ideal Screen Recording solution, let us know if you discover a 
favorite solution not listed, and we will consider including it for future updates to this Guide 
for the benefit of others!



Ready to Start Recording?
This guide has walked you through everything you need to know about recording your screen, webcam, and audio 

using both free and paid tools to create high-quality, engaging content with ease.

For Teaching
Create engaging educational content that keeps 
students focused and learning

For Coaching
Deliver personalized guidance and build stronger 
connections with clients

For Selling
Showcase products and services with compelling 
visual demonstrations

For Storytelling
Share your message with authentic, professional-
quality video content



ô  Want to Go Deeper?

�  Visit our Living In The Unknown Page for a full 
listing of:

MasterMinding - Course / Community

Online Courses

Coaching, Mentoring & Consulting

Digital Nomad Resources

Tech & Toolkits for Freedom-Based Business

Mediation

a  Learn Stretch Grow Create Prosper Travel Thrive

� Living In The Unknown

https://www.litu.one/
https://www.litu.one/
https://www.litu.one/
https://www.litu.one/

