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Our specialized IT Skills Training
Program designed to empower

professionals in any industries. This
program equips participants with

essential IT tools and software
knowledge, enabling them to work

confidently and efficiently in dynamic
corporate environments.

Transform your professional journey with our Certificate in IT Skills Training
Program. Gain the confidence to master essential tools and technologies,

enabling you to excel as a top-performing professional in any organization!
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What You’ll Gain ?

Program Highlights

Troubleshoot common issues like
freezing, blue screens, slow
performance, and disk space
management.
Explore AI tools like ChatGPT and
Bing, and learn effective
prompting and document
processing techniques.
Design LinkedIn templates, edit
images, and optimize visuals
using tools like Canva and
TinyPNG.
Identify phishing scams, fake
websites, and ensure online
safety with SSL-secured
websites.
Master Outlook for composing,
organizing, and scheduling
emails, with advanced features
like rules and signatures.

Module 1: MS Office Mastery
Module 2: Internet Basics
Module 3: Virtual Meeting Tools
Module 4: Troubleshooting Essentials
Module 5: AI Tools
Module 6: Graphic Design Basics
Module 7: Cybersecurity Fundamentals
Module 8: Email Proficiency

Learn document formatting,
headers/footers, font styles,
tables, lists, and PDF conversion in
Word.
Master slide formatting,
presentation mode, and hidden
slides for impactful PowerPoint
presentations.
Gain proficiency in Excel/Google
Sheets with formulas, charts,
filters, and document protection.
Create and manage Google Forms
with custom fields, mandatory
setup, and response analysis.
Navigate with bookmarks,
incognito mode, and troubleshoot
connectivity and browsing issues
effectively.
Learn video/audio settings, screen
sharing, and participant
management in virtual meetings.
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CareerIn Pharma was honored
with the "Best Pharma Training

Institute of the Year" title at
the International Awards for
Educational Excellence 2024,

presented by BrandsCouncil as
a part of the International
Conclave & Awards 2024.

CareerIn Pharma was honored
with the "Best Pharma Training

Institute of the Year" title at
the Asia's Leading Brands &

Leaders Awards 2024,
presented by BrandImpacts 
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Top Recognition  
Best Clinical Training Institute

in India 2024
by Prestigious Magazine 

Industry Recognition
 Featured in Prestigious Magazines 

Outlook  & Academic Insight
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Our Students 
Real Feedback, 

Real-Time WhatsApp Reviews

Featured 
Digital 

Platforms 
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Placements in the Pharma
World: Our Proud Alumni

Largest Pool of
 Student Video Testimonials That

Speak Achievements

4.9-Star Google Reviews 
Your Success, Our Pride
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Exclusive Hiring mails for
CareerInPharma 

Students by Leading
Pharma Companies! 

Hiring posts in Our Community
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Partnered with Jamia Hamdard
University for Awareness programs

and key events.

Through our HR
collaborations.-Our

students secured job roles
in the  industry 
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Engaging Conversations
Talk Shows
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The Industry Insights Panel
discussion as a Speaker
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Diploma In Pharmacovigilance 
Diploma in Clinical Research.
Certificate in Medical Writing 
Diploma in Clinical Data Management.
Diploma in  Drug Safety Physician. 
Soft Skills Excellence (for Interviews) Programs 
Interview Excellence Program 

https://careerinpharma.com/
mailto:connect@careerinpharma.com
https://links.careerinpharma.com/inquiry
mailto:connect@careerinpharma.com
tel:+919899406542
tel:+919899406542

