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Company Name 

Address, City, State Zip 

Phone: 

Email: 

 

Standard FHA 203(k) Draw/ Payment Request Cover Page 
 

To: (Loan Disbursement Agent (if applicable)   From: Consultant Name ID # 

 (Loan Disbursement Company)    Date: 

 Phone Number       

 Email Address       

Attn: Renovation Loan Processor,  

Please process the following request for payment for the below referenced borrower:  

 

Borrower(s) Names:    Lender Loan #/           FHA Case # 

Property Address: 

 

INTERIM DRAW (HUD form 9746A) front & back  DRAW # (enter draw #) 
 

(   ) ______________ Permits (Required with 1st Draw) 

(   ) Draw Request Form – signed by all parties (borrower/s, contractor, consultant) and including photos 

(   ) Contractor’s Lien Waiver(s)      

(   ) Invoice for the inspection fee  

 

CHANGE ORDER (Request For Acceptance of Changes in Approved Drawings &Specs HUD form 92577) 
 

(   ) PRE-APPROVAL- REQUESTING PRIOR TO REQUESTING PAYMENT  
             Include description of reason for the change, cost, signed by borrower(s) & contractor (not yet signed by consultant) 
 

(   ) POST-APPROVAL Change Order-Documenting the work has been completed, signed by all parties    

(   ) ALL applicable Permits specifically required for the change order work 

(   ) Inspection report of the change order items documented on back side of HUD form 9746A), including photos 

(   ) Contractor’s invoice for the change order items  (signed by the borrower)     

(   ) Contractor’s Lien Waiver(s) 

(   ) Invoice for the change order processing fee 

 

FINAL DRAW (HUD form 9746A) front & back  

 

(   ) Draw Request - include photos , Signed by the borrower(s),contractor & inspector & checked “Final Inspection”  

(   ) Final Municipality Inspections to close these permits   

(   ) Certificate/s of Satisfactory Completion (on letterhead of contractor or sub-contractor as per   

             Permits/Certifications Form   

(   ) Mortgagor’s Letter of Completion- Signed by ALL borrowers  

(   ) Contractor’s Lien Waiver(s) 

(   ) Invoice for the inspection fee 

 

Logo 
203k Long Island
Suffolk County - 
Huntington Station, New York 11746
631 487-1420
rich@jeanhomeinspection.com

111 Celestial Dr., 
Huntington Station, New York 11746

Marilyn Jean  
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Work is completed satisfactorily
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Marilyn Jean  

03-29-2025111 Celestial Dr., 
Huntington Station, New York 11746
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Company Name 

Address, City, State Zip 

Phone: 

 

INVOICE 

 

To: (Loan Disbursement Agent (if applicable)   From: Consultant Name ID # 

 (Loan Disbursement Company)    Date: 

 Phone Number      Invoice :  Project Name.date 

 Email Address       

 

Attn: Renovation Loan Processor,  

Re: Invoice for Consultation/Inspection Service Fees 

 

Borrower(s) Names:    Lender Loan #/           FHA Case # 

Property Address: 

 

 

Description Amount
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

Total 

 
Make all checks payable to Consultant Company Name 

Payment is due upon receipt. 
If you have any questions concerning this invoice, contact (Company Owner Name) | (Phone) | (Email Address) 

Logo 
203k Long Island
Suffolk County - 
Huntington Station, New York 11746
631 487-1420
rich@jeanhomeinspection.com

  
111 Celestial Dr.,  
Huntington Station, New York 11746

Marilyn Jean 

Rich Jean    P2097ABC Financing
Pat Jean

pjean813@hotmail.com

203k Test Drive,
Sample Loan Ln, NY 12345

Basement Reno - Jean Residence.03-29-2025

03-29-2025

DRAW FEE - MILEAGE INCLUDED $335.00

$335.00

203k Long Island

(Rich Jean | (631) 487-1420 | rich@jeanhomeinspection.com )
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Logo 

MORTGAGOR’S LETTER OF COMPLETION 
 
 
Date:  
To:  (Mortgagee Lender Name) 
Re: Name of Borrower(s): (Name here)    FHA Case Number: (Number here) 

Property Address: (Line 1, Line 2)   Loan Number:         (Number here) 
   (City, State, Zip)  
 
 

 
 The rehabilitation construction and/or improvements, as outlined in the Rehabilitation Loan Agreement 
(including Architectural Exhibits), have been completed in a workmanlike manner to my/our satisfaction to 
the above-mentioned property.  

 
I/We request that the Final Inspection by the HUD approved inspector and the Final Release of funds 
from the Rehabilitation Escrow Account be made to me/us after you receive an acceptable Final 
Compliance Inspection Report.  

 
I/We understand that you, the lender, if required to protect the priority of the Security Instrument, may 
retain any "Holdback" reserve funds for a period of not more than thirty five (35) days or a longer time  
period allowable by state laws to ensure against any liens resulting from the Rehabilitation work done at 
the subject property. However, at the earliest possible date, I/we request any such funds be released to 
as appropriate.  

 
This request also directs you to properly distribute the funds remaining in the Rehabilitation Escrow 
Account that represent the balance of the Contingency Reserve, Mortgage Payment Reserve and 
inspection fees and other miscellaneous fees that were not used.  

 
 
_________________________________________________________  
Borrower(s) Signature  /   Date  

 
 
_________________________________________________________  
Borrower(s) Signature  /   Date  

 
* (If HUD processed, lender should forward to HUD for review) 
 
 
 

ABC Financing

111 Celestial Dr., 
Huntington Station, New York 11746

Marilyn Jean  

 

03-29-2025
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