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Before You Begin

This guide is designed as a clear and practical introduction to using Canva for

your digital product creation. It is not an exhaustive, technical manual, nor is it

a detailed step-by-step course covering every feature available on the

platform. Instead, it provides the foundational understanding you need to

move forward with clarity and confidence. My intention is to remove

overwhelm, simplify the starting process, and help you understand the core

principles that create clean, professional results. Once you grasp these

essentials, you will be fully capable of  exploring Canva more deeply at your

own pace — and expanding your skills as your business grows.

Before we begin, let me remind you of  something important:

You do not need expensive software.

You do not need technical expertise.

You do not need to be a designer.

You need clarity, simplicity, and the willingness to begin.

This guide exists so that technology never becomes the barrier between your

idea and your income.

Let’s get started.



1. Why Canva Is Enough

One of the biggest mistakes new creators make is believing they need
complicated tools to look professional. You don’t.

Canva provides everything you need to:
Create workbooks

Design eBooks

Build lead magnets

Create social media graphics

Develop presentations

Design simple brand materials

Simplicity creates momentum.
Momentum creates confidence.
Confidence creates income.

If you can click, drag, and type — you can build your digital product.

2. Setting Up Your Canva Account (Free vs Pro)

You can begin with a free Canva account at www.Canva.com
The free version allows you to:

Use thousands of customizable templates

Upload your own images

Export PDFs

Use basic fonts and elements

Canva Pro becomes helpful later if  you want to use advanced tools such as:
Background remover
Brand Kit (saved fonts and colours)
Premium templates
Resize features

But here is the truth:
Do not delay building because of  a subscription decision.
Start with what you have.



3. Your Simple Brand Foundation
Before designing your workbook, choose:
2–3 fonts:

One for headings
One for body text
Optional accent font

3–5 brand colours:
1 primary
1–2 supporting
1 neutral (black, grey, cream)

Consistency looks professional. Randomness looks amateur.

If  you have Canva Pro, use the Brand Kit feature.
If  not, create a simple note listing your chosen fonts and colours.

4 Two Methods to Create Your Design
Once you have have your account set up there are two ways you can choose
to design your project:

design from scratch or,
use a Canva template

Let’s have a look at each method.



3. Designing from scratch
From the Canva homepage choose the type of  design that you want. Each one is
already set to the right dimensions. Choosing the right dimensions prevents
formatting frustration later.

For this example we will choose Social Media.

Next, we will select an Instagram Post.



This will bring us to the page where we will design our project.

The next step is to choose a background for your project. This can be a color or an
image but of  course you can also just use a white background if  you prefer. To
choose a color click on your design then use the color picker at the top of  your
design which opens up your options on the left side of  your page. Select your color
and it will automatically fill your design area.



To add a background image first go to Elements and search for grid. Drag it into your
design then add your image either from Canva or upload your own. The grid will
allow you to resize, crop, flip or layer your image.

The transparency tool at the top will make the grid lines transparent. Now you are
ready to add additional images, edit the photo or begin adding text by clicking on the
text tool in the left margin.



Notice how this layout works because it is simple, intentional, and easy to read. The
headline is clear and bold, immediately drawing the eye. The supporting text is
smaller and positioned with space around it, allowing the design to breathe rather
than compete for attention. There are no unnecessary elements — just clean
hierarchy, contrast, and balance. These foundational principles are what make a
design feel professional. 

Remember, in this guide we are only touching on a small portion of  what Canva can
do. The platform offers endless tools, elements, and creative possibilities. This
overview is designed to build your confidence and give you a strong starting point —
but your imagination, clarity, and willingness to experiment are what will truly shape
what you create. The possibilities are far greater than this single example.

Your next option for designing your product, and one which most beginners will
choose is designing by using a Canva template. The tens of  thousands of  templates
that Canva offers are fully customizable meaning that you can change all elements
such as fonts, colors, images and more to suit your needs.

4. Understanding Templates 
Templates are a starting point for you to customize— not your identity.
Use templates to:

Save time
Spark ideas
Maintain structure

Do not:
Keep every design element
Overcrowd the page
Change fonts on every page as you want the look and flow to be consistent,
clean and professional looking.



To choose a template go to the Canva Home Page search bar and type in a short
description of  what you are looking for such as Meditation, Health and Fitness, Pet
Grooming etc. Dozens of  templates will be displayed from which to choose. 

Once you find a template that you think best represents the look and feel of  your
project click on it and then choose Customize. Just as in the previous example you
will be taken to the editing page where you can change and resize all elements in
the template.  Here you can:

Replace the text or even all or parts of  the image
Adjust colours to match your brand.
Remove unnecessary decorative elements.
Keep spacing clean and readable.
Clean design builds trust.



5. Creating Your First Workbook Page
Start simple.
Your workbook page needs:

A clear headline
Short instructional text
White space
Room for writing (if  fillable)

Avoid:
Too many graphics
Tiny fonts
Cluttered layouts

Design Rule:
If  the page feels crowded, remove something.

Professional design is often what you choose to leave out.



7. Exporting Properly (Very Important)
When your workbook is complete and looking exactly as you want it, whether
you have designed from scratch or used a temple:
Click Share → Download → PDF Standard.
PDF Standard is best for:

Digital downloads
Email delivery
Online viewing

Choose PDF Print only if:
You plan to physically print large quantities.

Exporting incorrectly is one of  the most common beginner mistakes.

8. Common Beginner Mistakes to Avoid
 Using too many fonts
 Using too many colours
 Overcrowding pages
 Making text too small
 Changing styles mid-document
 Obsessing over perfection instead of  finishing

Finished and clear is better than perfect and unfinished.

9. When to Ask for Help
If  you feel stuck:

It is not because you are incapable.
It is because you are learning.



Technology can feel intimidating at first. That is normal.
If  you need additional support, feedback, or guidance on this or any other topic in
the process of  creating your income producing digital product, no matter where you
are in your journey, you are welcome inside the Inner Circle where we walk through
implementation together.

You do not have to build alone.

10. Your Final Reminder
The purpose of  this guide is not to make you a designer.
It is to remove fear and help you get started.
Your knowledge has value.
Your experience has value.
Your idea deserves to be packaged professionally.
Canva is simply the tool.
You are the creator.
Now go build.

You have what you need.
Not someday.
Not after another course.
Not after more research.
Now.

You now, at least basicly, understand the tool, the structure, the standards.
The only thing left is action.
Do not fall back into consuming.
Do not drift into tweaking endlessly.
Do not wait for perfect.

Open Canva.
Choose your document size or choose a template and create the first page.
Keep it clean.
Keep it simple.
Finish it.

Clarity will come through doing.
Confidence will come through completion.
Momentum will come through movement.
This is where creators separate themselves from dreamers.
You are not here to collect information.
You are here to build assets.
And assets create income.

http://www.passiontoprofit.academy/innercirclewelcome


Your idea deserves to exist in the world — professionally packaged and
confidently delivered.
So go build it.
Your future audience is waiting.

Build boldly.
With strength and certainty,

Delilah

Founder, Passion to Profit Academy
Where Passion becomes Predictable Income.


