LEARNING design & development PROPOSAL for <INSERT CLIENT NAME>
<INSERT SMALL GRAPHIC IMAGE OF CLIENT LOGO HERE>

	
	In an email dated xx/xx/xxxx, <your business name> received the curriculum layout and sample workflows from <individual name> at <client company name>. Based on the project deliverables outlined in the document and our meeting held on xx/xx/xxxx, <your business name> is pleased to provide the proposal below.


	Option #1: Course Design & Development
	Quote

	Task: Design and develop xx courses (with up to xx hours of seat time)
· Analyze, rewrite, and repackage course content
· Design and develop courses in authoring tool (e.g., Articulate Storyline or Rise)
· Graphic design support (e.g., Photoshop/Illustrator)
· Video edits as needed
· Audio/voiceover as needed
· Quality assurance (testing/proofing/copyedits)
· Project management for design/dev contractor team
· Meet and consult with <insert client name>’s instructional design team 
· Engage in ongoing communications/meetings with <insert client name> staff, as needed
· Implement edits after each review cycle (project includes 2 review cycles per course)
· Provide LMS consulting services
	$xx,xxx


	Option #2: Course Design & Development + Facilitator Guides and Supplementary Materials
	Quote

	Task: Design and develop xx courses (with up to xx hours of seat time) plus facilitator guides and supplementary materials
· Includes points outlined in Option #1
· Design & develop facilitator guides for each coaching topic
· Design & develop supplementary materials per module
	$xx,xxx

	Approximate Timeline

	· <Your business name> to generate the Statement of Work (SOW) upon approval of proposal
· Project begins approximately xx/xx/xxxx with a target completion date of xx/xx/xxxx

	Payment Terms

	· $xx,xxx deposit to initiate project and mobilize contractor team
· Invoice monthly on 30th day for work completed beyond deposit amount – Net 30 terms

	Contact Information

	· Your Name, Your Title, Your Business Name
· Email: youremail@yourcompany.com
· Cell: xxx-xxx-xxxx (City, State)


Thank you for the opportunity to support <client name>!
<Insert your full name & title>
<Insert your business name>

	
Proposal submitted by <Your Business Name> | Month Day, Year
<insert a small graphic of your business logo here>
