
 Thanks for checking out our
LinkedIn Templates. Think of

these templates as boosters
to your own writing

imagination. They are meant
to help you get started with
writing SOMETHING! It’s a lot

easier to start with
something than it is with

nothing, right? Don’t take
these sample templates

word-for-word... please for
the love of birthday cake ice

cream, modify them to fit your
personality and liking.






You’re scrolling through the LinkedIn app and
clicking on the invite button on every

instructional designer in the industry. Ever send a
personal note when you invite someone? If you’re

like most people, probably not! But should you
decide to add a personal note (PLEASE DO IT!),

what do you write? Well, there are a million things
you can write, but let’s just pick one scenario.




Template 1
A “note” for when you send an invite to another 

learning pro on LinkedIn

Scenario: 
Sometimes you’ll want to connect with someone who

posted a freelance contract opportunity that pops up in
your feed.

For instance, let’s say you saw a post from Linda, a 2nd
connection on LinkedIn, who posted a contractor

opportunity for an instructional designer. And Linda
happens to be the Director of Digital Learning at ACME. It

would be great to connect with her, right?
So, here’s what you might consider.



You only have 300 characters, but here’s a message you can insert 
and modify before you send the invitation.

Select the Add a note button. REMINDER: IT IS ALWAYS A GOOD IDEA TO
PERSONALIZE YOUR INVITATION! Then you’ll see this.

Template 1: Steps 
Go to her profile and click "Connect."
You’ll see a pop-up box that gives you the option to Add a note.

Hi, Linda! 

I wanted to reach out to you as a fellow learning &
development professional. I would love to add you
to my professional network. Perhaps one day we
could share some ideas and experiences.

Regards, 
<Your Name>



So hopefully Linda has accepted your invitation.
Huzzah! But be patient. HOLD ON! CONTROL

YOURSELF! Don’t send her a message within the
first few minutes after she accepts your invite.

That’s a bit thirsty. Wait a day or two before you
send her a “cold” follow-up message. Give her

some space to check out your profile (and maybe
even your website) before you write to her.






Template 2 
That “follow-up” message you send to a new 

LinkedIn connection



Hello, Linda!

Thank you for connecting on LinkedIn and I hope you’re doing well. I recently visited
your profile and you have an impressive background in the training industry. I also
saw your post about the <name of ID contract opportunity>. This opportunity
intrigued me, and I’d like to be considered as a candidate in your talent search. I’ve
attached my resume and the link to my portfolio is <insert URL>.

If you feel that my background matches your needs, please contact me at <email
address> or at <phone #> to discuss the opportunity further and how I can provide
support. Thank you in advance for your time and consideration. I look forward to
hearing from you soon.

Best regards,
 <Your Name>



Template 3 
The “note” you send when you send an invite 

to a recruiter on LinkedIn



Alright, we gave you some messages for connections
who are posting opportunities. Now let’s talk about
recruiters. Yep, you should send them invites, too!
Here’s why. Recruiters are looking for great talent. 

ALL. THE. TIME. So if they are connected to you, then
they have increased their talent pool for their clients.

 It’s that simple. Now let’s look at a scenario.



Scenario:
 Mike is a recruiter for the IT industry, but you don’t know if he

recruits learning professionals like you. That’s okay! You just never
know. The more recruiters you’re connected to on LinkedIn

(regardless of their affiliated industry), the more likely you’ll hear
about new ID or eLearning development opportunities. Why?

Because you can personally message them after you’re connected
on LinkedIn. You can always ask if they recruit talent for ILT or
eLearning projects. And even if they don’t, you can ask them to

keep an eye or ear open for projects related to learning.
 See how this networking stuff works?!






Again, you only have 300 characters for this intro/invite message.
Here’s a message to the recruiter you can insert and modify
before you send the invitation.

Template 3: Steps 

Remember this dialog box? You’re about to send Mike an invitation,
but again, it’s a good idea to add a note.

Hi, Mike!

I see that you recruit in the XYZ industry and as an
Instructional Designer, I'd like to join your talent pool. I
thought to reach out to see if it made sense to work
together.

Best regards,
<Your Name>



Yay, Mike has accepted your invitation! Again,
ALERT ALERT, don’t send him a message within

the first few minutes after he accepts your invite.
Give him some time to check you out first! Wait at

least a day, okay? After some time has passed,
now you’re ready to send a follow-up 

message to Mike.







Template 4 
The “follow-up” message you send to a new 

recruiter connection!





Hello, Mike!

Thank you for connecting on LinkedIn. It appears we have mutual interests in the
eLearning and Storyline groups. Do you currently recruit talent for the IT industry? 
If you are looking for instructional design and Storyline talent, let me know as I’d 
love to be considered as part of your resource pool.

Attached is my resume, which includes the link to my Storyline portfolio. If there’s
anything I can do to support your efforts please let me know. I have a large 
network of talent that I’d be happy to share in case you need more resources 
(as I do subcontract out ID and development work occasionally).
Thank you in advance for your time and consideration. 
Hope you have a great and productive day! 

Best regards,
<Your Name>



 so, how we feeling? LinkedIn
is a goldmine for finding

like-minded professionals,
recruiters, and other

instructional designers. It’s
a place where you’re sure to

encounter a plethora of
both direct and indirect

clients! So go out there and
put these templates to good

use! Just be yourself--they'll
 love you! and if they don't, 

ew what's their problem!?
Happy Connecting!

IDLance
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