
ditch your
9-5 in 

7 months

unlock your
Full potential

start your pants-
optional 
lifestyle

The

Freelancer's

Cheat Sheet

to Quitting

Your 9-5

Start!

presented by idlance

! 



S
H

Making the
transition
from your
9-5 to 
full-time
freelancing
can be
intimidating,
but we're
positive you
have the 
guts to do
this! 

your own exact
timeline may

 vary based on
your unique

situation, And
that’s okay! 




Be Your

Own 

Boss in 

7 Months. 

HOT
TIP!



7 Months Out
Visualize Your Income & Expenses, Identify Your Work Preferences and
 Join Your Peeps

Take a peek at what you’re spending now and estimate your monthly
expenses.  Next, roughly estimate your target monthly income for
the first 3 months of your new freelance life. 
Take inventory of your preferences at work and in life.

Join a Global ID community like idlance to connect with your fellow
id peeps!

        What are you good at and like to do?

6 Months Out

5 Months Out

Expand Your Skill Set  

Increase your odds of landing ID freelance gigs, and avoid
being pigeon-holed as "just an instructional designer,” by
expanding your skill set! Designers who can also produce
actual, usable technology pieces are in high demand!! build
your development skills in Articulate Storyline, Articulate
Rise, or Adobe Captivate. Get outta that comfort zone! 

Create Small Starter Portfolios and Get Active in the Freelance Marketplace 

Use Articulate’s E-Learning Heroes site and create some
samples within their weekly E-Learning Challenges page. 
Get active in the freelance marketplace. Join Upwork,
Fiverr, and Guru as an independent freelancer! Start
landing those gigs!  It’s okay to entertain 2 or 3 gigs 

        at a time!



Happy happy joy joy— paperwork time! This is the point at which
you want to file for a business entity with your state, obtain an
Employer identification Number, set up a business bank account
& credit card, and prepare your accounting software. 
This is also the time to research and budget for an affordable

       health insurance plan. 

4 Months Out
Assess Your Progress and Develop Your Personal Brand

3 Months Out

2 Months Out

By the time you’ve landed at least 3 small gigs, you should have a 

This part’s fun! You may already have a Business name in mind, but if
not, it’s time to brainstorm. Pick a name that represents you and
your brand but doesn’t infringe on any existing registered
trademarks.

        good idea of whether you want to continue down this road and if   
        you're still game to make the big leap. 

Get Your Legal, Financial, and Insurance Stuff in Order

Build The Office Space of Your Dreams 

now’s the time to set up a dedicated, comfortable
workspace with the right equipment to get your
productivity juices flowing! Here are some things you’ll
need right away: a desk, a computer, a printer, an
ergonomic chair, general supplies, and a top-of-the-line
cappuccino machine.



1 Month Out
Establish Your Digital Presence, Put in Your 2 Weeks Notice , and
Identify Your Market

Future You

so proud.

it’s time to get online and establish your digital presence!
Build a simple website, jazz up your LinkedIn, update your
resume, and start building your network organically. 
Now it’s time to give at least 2 week’s notice to your (soon to
be former) employer and chat up your colleagues to find
valuable connections in your current place of employment.
identify your market in the l&D world!



Lift-Off!  

time to celebrate! It’s very
challenging to do this all alone.
But you are NOT alone anymore–
you’ve got us! Don't forget to let
us know how your big exit goes!

Questions?

Get in touch

with us!

We're nice!

see ya
Boss!

Bring it in for a group hug...err...
a high-five is cool too...




Headhonchos@idlance.com


