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Expenses Estimate  Paid  Payment Method 

Base Cruise Fare

Travel Insurance

Taxes and Fees

Gratuities

Flights

Hotels

Parking

Transfers

Souvenirs and Gifts

Specialty Dining

Drinks/Drink Package

Meals Ashore

Excursions

Internet Package

Spa Treatments

Onboard Classes

Photo Package

Entertainment

Casino

Port Shopping

Onboard Shopping

Laundry

Extra Tips

TOTAL

BUDGET PLANNER
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Notes

5

Available Onboard Credit

Loyalty Program

Name of Program

Loyalty ID Number

Loyalty Status Matching From

Benefits

From



Destination/Sea
Day

Arrival Departure Highlights

1

2

3

4

5

6

7

8

9

10

11

12

ITINERARY
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Booking Confirmation Number
Stateroom Category

Stateroom Number

Deck Number

Number of Nights

Embarkation Port

Embarkation Country

Disembarkation Port

Disembarkation Date

Travel Companions

Weeks Until Cruise

CRUISE COUNTDOWN AND INFO

52 51 50 49 48 47 46 45 44 43 42 41 40

39 38 353637 34 33 32 31 30 29 2728

26 25 24 23 22 21 20 19 17 16 141518

13 12 10 9 7811 5 4 3 26 1

Cruise Ship

Cruise Line

Cruise Region

Dining Preference            Early           Late           Anytime

Special Requests           Dietary           Mobility           Celebration

Note

Embarkation Date 
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Booked
Through

 Travel Agent Cruise Line Booking Platform 

Name

Date

Phone #

Email

Booking #

BOOKING DETAILS 

Notes
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CRUISE FARE PAYMENT 

ONE-TIME PAYMENT

DEPOSIT

Deposit Amount Paid Balance After Deposit

Final Payment Due Date Final Payment Confirmation

Paid      Payment Date Confirmation #

INSTALLMENTS

Installment #1 Amount Due Date Paid

Installment #2 Amount Due Date Paid

Installment #3 Amount Due Date Paid

Installment #4 Amount Due Date Paid

Installment #5 Amount Due Date Paid

Installment #6 Amount Due Date Paid

Installment #7 Amount Due Date Paid

Installment #8 Amount Due Date Paid

Installment #9 Amount Due Date Paid

Installment #10 Amount Due Date Paid

Final Payment Due Date Final Payment Confirmation

Paid      Payment Date Confirmation #

Cruise Fare Amount

      Payment Date Confirmation #

Cruise Fare Amount Deposit Due Date

Deposit Amount Paid Balance After Deposit

Cruise Fare Amount Deposit Due Date

9



Notes
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ADD-ONS AND EXTRAS

Travel Insurance
Provider Phone #

Email Policy #

Drink Package Type

Internet Package Type

Gratuities Type

Photo Package Type

Notes

Cost

Cost

Cost

Cost

Cost
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Description Date Time   Confirmation # Cost

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

EXCURSIONS, SPECIALTY RESTAURANTS, SPA
TREATMENTS, AND CLASSES 
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Description Date Time   Confirmation # Cost

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

EXCURSIONS, SPECIALTY RESTAURANTS, SPA
TREATMENTS, AND CLASSES 
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PRE-CRUISE TRAVEL ARRANGEMENTS 

Transportation to the Airport

Travel Method Phone #

Booked Through Date

Departure Time Number of Passengers

Number of Bags Confirmation # Cost

Flight 1

Route Airline

Airline Phone # Date

Booked Through Confirmation #

Departure Time Arival Time Flight #

Terminal # Seat # Cost

Flight 2

Route Airline

Airline Phone # Date

Booked Through Confirmation #

Departure Time Arival Time Flight #

Terminal # Seat # Cost

Flight 3

Route Airline

Airline Phone # Date

Booked Through Confirmation #

Departure Time Arival Time Flight #

Terminal # Seat # Cost

15



PRE-CRUISE TRAVEL ARRANGEMENTS 

Transfer to the Hotel

Travel Method Phone #

Booked Through Date

Departure Time  Confirmation # Cost

Hotel Information

Hotel Name Phone #

Address Booked Through

Check-In Date Check-Out Date

Confirmation # Cost

Transfer to the Ship

Travel Method Phone #

Booked Through Date

Departure Time  Confirmation # Cost

Driving to the Embarkation Port

Route Date

Number of Passengers Number of Bags

Departure Time Arival Time Cost

Embarkation Port Parking

Parking Facility Address

Booked Through Reservation #

Start Date End Date Cost

16



Notes
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CRUISE PREPARATION CHECKLIST

Before Booking a Cruise
Set a Budget 

Read "Own the Ship: A Crew Member’s Guide to the Best Cruise

Experience"

Find a Great Travel Agent

Booking A Cruise
Book Your Perfect Cruise *

Select Your Preferred Bed Configuration

Select Your Preferred Dining Time

Notify the Cruise Line About Dietary Restrictions/Mobility Challenges

Print Out This Cruise Planner

As Soon As Possible After Booking the Cruise
Get Travel Insurance

Check Visa Requirements

Ensure Passport is Valid and Undamaged

Book Flights

Book Hotels

Weeks Before the Cruise
Download and Print All Cruise Documents

Make Final Cruise Payment

Complete Online Check-In

Download the Cruise Line App

Pre-Book Add-Ons **

Join a Facebook Group or Forum for Your Cruise

Research Ports of Call

Prioritize Your Must-Sees in Each Port
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CRUISE PREPARATION CHECKLIST

Book Shore Excursions

Book Spa Treatments

Book Onboard Shows (If Required)

If Traveling With Kids, Register Them for the Kids Club

Days Before the Cruise
Notify Your Bank If Traveling Internationally

Activate an International (Cruise) Phone Plan

Request a Temporary Mail Hold

Arrange Transfer to the Ship

Check the Cruise Line Banned Items List

Review the Weather Forecast

Find Out About Dress Codes

Check the Airline’s Baggage Limits

Purchase the Stuff You Will Need

Pack for the Cruise

Weigh Your Suitcase to Avoid Excess Baggage Fees

Pack a Carry-On Bag ***

Confirm Travel Arrangements

Get Prescription Documents

Identify Your Blood Type (If You Don’t Already Know It)

Print a Paper with Important Contacts and Paswords

Make Digital and Physical Copies of All Documents

Download Apps, Music, and Movies

Get Foreign Currency

Familiarize Yourself with the Ship's Deck Plans
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CRUISE PREPARATION CHECKLIST

Final Preparations
Ensure You Have All Documents With You

Charge All Electronics

Take Photos of Your Luggage Before Traveling

Put a Luggage Tracking Device in Your Suitcase

Travel and Embarkation
Arrive at the Embarkation Port City a Day or Two Early

Check In and Set Up Your Onboard Account

Board the Ship

* When booking a cruise, consider factors such as preferred destinations,
seasons, ship size and type (ocean, river, expedition, etc.), cruise length, cabin
type, adults-only vs. family-friendly ships, budget, and cruise line reputation.

** Luxury cruise lines include shore excursions, beverages, spa treatments,
specialty dining, and Wi-Fi in the fare, whereas on mainstream and
premium cruise lines, these are usually offered at an additional cost. Pre-
booking these add-ons can save money, ensure availability, and provide a
smooth, stress-free experience once you’re on board. If you haven’t pre-
booked add-ons, do so as soon as you board the ship.

***After boarding the ship, it may take several hours for your luggage to be
delivered to your cabin, and in some cases, bags may be delayed or not arrive
from the airport. Keeping your necessities and valuables in your carry-on will
ensure you remain comfortable while you wait.
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Venue Name Type Location Hours Cost

ONBOARD VENUES DIRECTORY
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Venue Name Type Location Hours Cost

ONBOARD VENUES DIRECTORY
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ONBOARD CHECKLIST

Embarkation Day
Switch Your Phone to Airplane Mode

Have Your Lunch

Complete the e-Muster Drill

Book Specialty Restaurants, Spa Treatments, and Excursions *

If Traveling With Kids, Bring Them to the Ship's Kids Club

Explore the Ship

Settle Into Your Stateroom

Store Your Valuables in the Stateroom Safe

Disinfect High-Touch Surfaces

Ask Your Cabin Attendant to Empty the Mini-Bar

Notify the Waitstaff About Dietary Restrictions

Tip Staff Early for Exceptional Service Throughout Your Cruise

Attend the Sailaway Party

Attend the Welcome Show or Event

First Days of the Cruise
Sign Up Early for Classes – They Tend to Fill Quickly

Request Priority or Self-Assist Disembarkation If Needed

Confirm Travel Arrangements

Arrange Transfer to the Airport

Pre-Disembarkation Day
Purchase Cruise Photos

Pack Your Luggage

Weigh Your Suitcase to Avoid Excess Baggage Fees

Prepare Travel Documents
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Settle Your Onboard Account

Tip for Exceptional Service or Leave Thank-You Notes

Charge All Electronics

Set an Early Alarm

ONBOARD CHECKLIST

Final Morning
Double-Check Your Cabin 

Leave the Ship Once Your Number/Color is Called

Collect Checked Luggage at the Terminal

Go Through Customs

Daily
Stay Hydrated   

Check the Daily Schedule

Back Up Photos and Videos

Monitor Your Onboard Account **

Watch Your Ship Arrive in Port at Sunrise 

* If these are part of your plans but you haven't booked them in advance, do
that as soon as you board. They are often discounted on embarkation day
and fill up quickly. Also, purchase drink and internet packages if needed. To
avoid waiting in line, use the cruise line's app, which typically doesn't require
paid internet.  

** Your bartender, for example, wouldn't risk their job by charging for an extra
drink, but mistakes are always possible. To avoid unexpected charges at the
end of your cruise, regularly check your account balance through the cruise
line's mobile app, your cabin TV, or by visiting the guest services desk.      
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Port 

Weather

Latest Embarkation Time

Port Agent Phone #

Time

Time

DAY 1-EMBARKATION DAY

Date Day of Week

Country

Scheduled Embarkation Time

Departure Time

Daily Budget

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

Onboard Activities

Entertainment
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Description Cost

Total

DAY 1-EMBARKATION DAY

Expense Tracker

Notes

28



DAY 2

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time
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DAY 2

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 2

Expense Tracker

Notes

31



DAY 3

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time
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DAY 3

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 3

Expense Tracker

Notes

34



DAY 4

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time

35



DAY 4

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 4

Expense Tracker

Notes
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DAY 5

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time
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DAY 5

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 5

Expense Tracker

Notes
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DAY 6

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time
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DAY 6

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 6

Expense Tracker

Notes
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DAY 7

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time
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DAY 7

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 7

Expense Tracker

Notes
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DAY 8

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time
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DAY 8

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 8

Expense Tracker

Notes

49



DAY 9

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time
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DAY 9

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 9

Expense Tracker

Notes
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DAY 10

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time
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DAY 10

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 10

Expense Tracker

Notes
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DAY 11

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time
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DAY 11

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 11

Expense Tracker

Notes
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DAY 12

Date Day of Week

Port Day Sea Day

Port of Call

Weather

Country

Arrival Time

All Aboard Time Departure Time

Port Agent Phone # Daily Budget

Time

Food

LUNCH Restaurant Attire

DINNER Restaurant

Attire  Reservation #

Bars

AttireVenue Time

AttireVenue Time

TimeBREAKFAST Restaurant Attire

Shore Excursion

Cruise Line Excursion Independent Excursion

Excursion Name

Time Duration  Confirmation #

Attire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Time
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DAY 12

Independent Port Exploration
DurationAttire

Things to Pack

Extras: Transportation Tips Food and Drink

Notes

Onboard Activities

Entertainment
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Description Cost

Total

DAY 12

Expense Tracker

Notes
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Item Purchased At Date Cost For

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

SOUVENIRS AND GIFTS PURCHASED
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POST-CRUISE TRAVEL ARRANGEMENTS 

Airport Transfer

Travel Method Phone #

Booked Through Date

Departure Time Number of Passengers

Number of Bags Confirmation # Cost

Flight 1

Route Airline

Airline Phone # Date

Booked Through Confirmation #

Departure Time Arival Time Flight #

Terminal # Seat # Cost

Flight 2

Route Airline

Airline Phone # Date

Booked Through Confirmation #

Departure Time Arival Time Flight #

Terminal # Seat # Cost

Flight 3

Route Airline

Airline Phone # Date

Booked Through Confirmation #

Departure Time Arival Time Flight #

Terminal # Seat # Cost
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POST-CRUISE TRAVEL ARRANGEMENTS 

Transfer from Airport to Home

Travel Method Phone #

Booked Through Date

Departure Time  Confirmation # Cost

Hotel Information

Hotel Name Phone #

Address Booked Through

Check-In Date Check-Out Date

Confirmation # Cost

Driving Back Home

Route Date

Number of Passengers Number of Bags

Departure Time Arival Time Cost

Notes
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POST-CRUISE CHECKLIST

Unpack Promptly

Do Laundry

Check Your Credit/Debit Card and Bank Statements

Organize Your Souvenirs, Photos, Receipts, and Documents 

Write a Review in Cruise Forums and Facebook Groups to Help Future 

Fill Out the Cruise Survey

Journal Your Memories

Create a Scrapbook or Photo Album

Order a Map of Your Cruise

Rest and Rehydrate

Start Saving for Your Next Vacation

Research New Destinations    

Travelers

Notes
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THE INCREDIBLE PEOPLE I MET ON
THIS CRUISE
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FUNNY MOMENTS
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REFLECTIONS ON THE CRUISE
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