
Master Your Photo Editing: Shortcuts & 
Essential Guide
Everything you need to edit faster, smarter, and more professionally 4 
from essential keyboard shortcuts to workflow habits that separate 
amateurs from pros.

What's Inside

Core keyboard shortcuts & 
commands

7 tricks to make any photo 
look better

5 critical mistakes to stop 
making

4 essential workflow habits

Professional resource 
directory

Who This Is For
Whether you're just getting 
started or looking to sharpen your 
existing skills, this guide covers 
the commands and techniques 
that professional retouchers rely 
on every single day. Keep it open 
while you work.

Don't forget to subscribe & check my 
channel for new videos : 
www.youtube.com/@EasyEdits722
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Core Key Commands & Shortcuts
Memorize these shortcuts and you'll spend less time hunting through menus 4 and more time 
actually editing. Organized by category for quick reference.

File & Editing Actions

Open File Ctrl / Cmd + O

Save File Ctrl / Cmd + S

Save as PSD Shift + Ctrl / Cmd + S

Export As Alt + Shift + Ctrl / Cmd + 
S

Undo Last Action Ctrl / Cmd + Z

Step Backward Alt / Opt + Ctrl / Cmd + Z

Step Forward Shift + Ctrl / Cmd + Z

Free Transform Ctrl / Cmd + T

Fill Layer Alt + Backspace / Opt + 
Delete

Layer Management

New Layer Shift + Ctrl / Cmd + N

Duplicate Layer Ctrl / Cmd + J

Merge Layer Down Ctrl / Cmd + E

Group Layers Ctrl / Cmd + G

Clipping Mask Alt / Opt + Ctrl / Cmd + G

Selections & Adjustments

Select All Ctrl / Cmd + A

Deselect Ctrl / Cmd + D

Invert Selection Shift + Ctrl / Cmd + I

Quick Mask Mode Q

Adjust Levels Ctrl / Cmd + L

Adjust Curves Ctrl / Cmd + M

Hue / Saturation Ctrl / Cmd + U

Invert Colors Ctrl / Cmd + I

Tools Palette

Move Tool V

Lasso Selection L

Magic Wand W

Crop Canvas C

Brush / Pencil B

Clone Stamp S

Eraser Tool E

Healing / Patch J

Type Text T

Pen Vectors P

Dodge / Burn O

Zoom Tool Z

Hand / Pan H

Canvas Navigation

Zoom In Ctrl + Plus (+)

Zoom Out Ctrl + Minus (2)

Fit to Screen Ctrl + 0

Pan Canvas Hold Spacebar

Swap Colors X

Reset Colors D

Toggle Rulers Ctrl + R

Toggle Guides Ctrl + ;

Toggle Grid Ctrl + '
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7 Tricks That Make Any Photo Look Better
These seven techniques cover the most impactful adjustments you can make to any image. Follow the workflows 
exactly and you'll see professional results every time.

1

Fix Lighting Safely
Always duplicate your layer before touching anything. Nudge brightness up in small steps to avoid a 
washed-out mess. Only add contrast if the photo looks flat and lifeless.
Workflow: Ctrl/Cmd + J → Image → Adjustments → Brightness/Contrast or Levels → Drag sliders slowly 
until natural.

2

Add Subtle Sharpness
Target Amount 50–80%, Radius 0.5–1.0, Threshold 3–5. Zoom to 100% and inspect edges. If white halos 
form, you've gone too far. Sharpen the subject only — leave backgrounds alone.
Workflow: Duplicate layer → Filter → Sharpen → Unsharp Mask → Input settings → Inspect at 100% zoom.

3

Boost Lifeless Colors
Vibrance to +15 and Saturation to +10 is usually all you need. Target specific dull colors individually instead 
of boosting everything at once. If it looks like a cartoon, dial it back.
Workflow: Duplicate layer → Image → Adjustments → Vibrance (+15) → Saturation (+10) → Use dropdown 
channel if needed.

4

Crop for Stronger Composition
Turn on the Rule of Thirds grid and crop out anything that doesn't add value. Dead space is the enemy. A 
tighter crop makes a photo feel intentional.
Workflow: Press C → Enable Rule of Thirds grid → Drag handles until subject sits on an intersection → 
Press Enter.

5

Straighten Crooked Horizons
Draw a line along any edge that should be perfectly horizontal and let the software do the rest. Crooked 
horizons ruin good shots.
Workflow: Press C → Click Straighten icon → Draw line along tilted horizon → Software rotates 
automatically → Enter.

6

Clean Up Noise & Grain
Use Strength 6–8 and Color Noise Reduction 50–70%. Zoom to 100% first — judging grain on a small 
screen view is useless. Clean low-light grain in dark areas.
Workflow: Duplicate layer → Zoom to 100% → Filter → Noise → Reduce Noise → Set sliders → Click OK.

7

Remove Background Distractions
Sample a clean patch nearby, then paint over whatever is bothering you. For larger areas, use the Clone 
Stamp tool. Zoom out frequently to make sure it blends.
Workflow: Duplicate layer → Press J → Hold Alt/Opt and click clean area to sample → Paint over distraction.
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Critical Mistakes & Essential Workflow Habits
5 Critical Mistakes to Stop Making

Cruel Over-
Sharpening
Crunchy edges and 
white halos are bad 
signs. Keep Amount 
under 100%. Use a 
layer mask to limit 
sharpening to 
important spots like 
eyes or edges only.

Blown Highlights
Once highlights are 
clipped, that detail 
is gone forever. 
Watch your 
histogram and pull 
back exposure 
before data stacks 
against the right 
wall.

Eye-Searing Over-
Saturation
Going past +30 
makes things look 
fake. Use Vibrance 
instead — it 
naturally protects 
skin tones. Step 
away for fresh eyes 
before final saving.

Not Checking 
Zoom Levels
One zoom level is 
never enough. 
Check edits close-
up at 100%, then 
step back to fit-
screen to judge the 
overall feeling. Both 
viewpoints matter.

Stacking Too 
Many 
Adjustments.
Five adjustment 
layers is usually 
the limit before an 
image looks 
overdone. Lower 
the opacity on 
your adjustments 
to let them 
breathe naturally 
together.

4 Essential Workflow Habits

Duplicate First
Do this every single 
time before editing 
pixels. Rename it 
"Working Copy" and 
leave your original 
hidden at the bottom. 
Future you will thank 
you.

Always Use 
Adjustment Layers
Editing directly on 
your base pixel layer 
paints you into a 
corner. Adjustment 
layers sit non-
destructively on top 
and can be tweaked 
or deleted anytime.

The 3-Check Rule
Before exporting: 
toggle edit layers 
on/off to compare, 
look at full 
composition at fit-
screen, and zoom to 
100% to check 
pixels. All three, 
every time.

Save Smart
Save your master 
PSD first to keep 
every layer intact. 
Then export a flat 
copy — JPG for 
photos (quality 80–
90) or PNG for 
transparency.

Always work non-destructively. Duplicate layers, use adjustment layers, and save your master PSD 
before exporting. These three habits alone will save you hours of frustration.
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Professional Resource Directory
The right assets can elevate any project. These free and professional resources cover 
everything from stock photography to mockups, textures, and color tools.

Free High-Quality Assets

 UNSPLASH

Click here

Royalty-free, high-
resolution stock 
photos for 
commercial and 
personal use. No 
attribution required.

CleanPNG

Click here

Large library of 
transparent PNG 
cutouts ready to 
drop into any 
design project 
instantly.

TextureLabs

Click here

Free photographic 
textures and 
overlays — grunge, 
paper, fabric, and 
more for creative 
layering.

Image
Color Picker 

Click here

Upload any image 
and instantly 
extract exact hex 
color codes from 
any pixel in the 
photo.

Professional Assets — Creative 
Fabrica (Affiliate links — at no extra 
cost to you)

Free Assets

Click here

Free graphics, 
icons, and 
design elements 
with no account 
needed. Just 
browse and 
download 
directly — no 
strings attached.

Mockup 
Library

Click here

Professional 
mockup library 
featuring phone 
screens, frames, 
posters, and 
more. Present 
your designs in 
context with 
ease.

*Try the free 
trial and feel 
free to cancel 
before it 
switches over.

Bookmark these resources now. 
Having a reliable asset library 
ready before you need it is one of 
the most underrated productivity 
habits in professional design 
work.
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