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Stop wasting hours
applying to jobs
that never reply.

Hi, I'm Janie.

If you've ever spent hours scrolling through job
boards only to find scams, dead ends, or jobs
that never respond, you are not alone.

The truth is, legitimate remote jobs do exist —
but most people waste too much time applying
to the wrong ones.

4
This guide will help you:

Spot remote job scams
Focus on real opportunities

Apply with more confidence

Use a simple daily plan

You do not need to spend all day online.

You just need a calmer, smarter system.
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The 3 biggest signs a
remote job is NOT
worth your time

A

U:) The pay sounds too good
/s to be true

o o If a job promises huge pay for very little

work, be careful. Real companies pay fairly,
but they do not usually offer unrealistic pay

for simple beginner tasks.

9 The job description is vague

If you cannot clearly tell what you would be )
doing, that is a red flag. Legitimate employers = / /
explain the role, responsibilities, and /
expectations.

(2 They ask for money upfront

You should never pay to apply for a job. Be
careful if anyone asks for fees, banking
information, or personal documents before
you are officially hired.

Pro T
Before applying, take 30 seconds to Google
the company name plus the word “scam.”

A quick check now
can save you hours

of frustration later!
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A simple way to stop scrolling
and start focusing.

You don’t need more hours in the day.
You need a smarter way to search and apply.

. Use trusted platforms
= Start with websites that are known
L

for remote opportunities.

FlexJobs

Remote.co

We Work Remotely
Indeed (use remote filters)

9 Use better keywords

Use targeted keywords to find
jobs that are the right fit.

® remote assistant ® entry-level remote
® customer support remote ® chat support remote
® virtual admin ® freelance remote

(2] Track what you apply for

o Keep a simple list so you stay organized
Fr— = and follow up with confidence.
“-

Company name Follow-up date
v Job title Notes
Date applied
1) ./ M /b 1) 4
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Instead of endlessly scrolling, use 30 focused minutes:
TRACKING & Small focused
1 0 SEARCHING 1 0 APPLYING 1 0 FOLLOWING UP actions beat
min Find the right min Send your min Stay organized overwhelm

opportunities applications every time.

and follow up
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The 30-/Vjimite Kule

Small daily action creates
big results. |

You don’t need to spend all day searching.
Use this simple 30-minute plan to stay focused
and make steady progress each day.

@ 10 Minutes: Search

Search on trusted websites and use
targeted keywords to find the best
remote job opportunities.

Tip: Save your favorite searches
to save time.

@ 10 Minutes: Apply
,0\ | Apply to the best-fitting jobs.
—_— Focus on quality over quantity.
— 0 Personalize when you can.
Tip: Keep your resume and
cover letter templates ready.

o @ 10 Minutes: Track & Follow Up
oV — Update your application tracker
v — and follow up on jobs you applied
- o to last week.
Tip: Consistency is what creates
momentum.
° CW ng" o 15 minutes per day
Do this 30-minute routine every day. € 60 minutes per month
That‘s jUSt 3'5 hours Per wwk! o Better fD'CI..IS ....................

Small daily action leads to

big opportunities. o More consistency ... :
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You don’t need to
spend all day online.
You just need a
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calmer, smarter
system.
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75 minutes per week
More applications
Better results
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Quick Start Chocklist

Your Remote Job
Quick Start Checklist

Use this checklist to take action today
and build momentum toward your goal.

[v] Create a dedicated job-search email
Keep your job search organized and separate.

Choose one remote job category
Focus on one area to start and build confidence.

Search 3 trusted websites

Use reputable platforms and save your favorites.
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Avoid vague job descriptions

Look for clear roles, responsibilities, and expectations.

&

Watch for scam red flags

If it feels off, trust your gut and move on.

Apply to 3 jobs today

Action today creates momentum tomorrow.
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Track each application
= o Stay organized and know where you stand.

Focused action

T (V] Follow up after 5-7 days beats endless
A polite follow-up can set you apart. scrol’ling.
e E]’ Repeat daily for 2 weeks s
R_ Consistency is the key to getting results. Small steps today
create a better
4 tomorrow.
QMWM: Every application, follow-up,
You don’t need to be perfect. | and message gets you closer b y
You just need to start and / to the right opportunity.
keep showing up. = You've gOt this!
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Work at Home
Websites

Trusted Resources To Help You Explore Remote Jobs
And Flexible Work Opportunities.

A trusted work-at-home resource that regularly
shares screened remote job opportunities from
established companies.

: Rat Race Rebellion

= FlexJobs
B A popular platform specializing in remote, hybrid,
and flexible job opportunities across many industries.

Remote.co
A remote-only job board featuring opportunities

from companies around the world.

We Work Remotely

- One of the largest remote job boards online,
L featuring positions in customer service, marketing,
sales, technology, and more.
N Virtual Vocations
o —
$= A dedicated remote job board with opportunities

in administration, healthcare, education, customer
support, and other fields.

Linkedin Jobs

Use the Remote filter to find work-from-home
opportunities while researching companies and
networking with professionals.

in
Q Indeed

One of the largest job search platforms available.
Search terms such as:

( Remote ) (_Worl-: From Home j [ Virtual Assistant)

L\ Remote Customer Service J ( Administrative Assistant Remote j

Need help deciding which opportunities
may be the best fit for you?
Take the Free Income Path Assessment at

WorkAtHomeAdyvisor.com
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Find the right
remote job for yoy,

Finding the right
work-from-home
opportunity takes time
and research.

V]

Focus on opportunities
that align with your
goals, strengths,
interests, lifestyle, and
available time.

The best opportunity
isn’t the one that worked

for someone else.

[Us the one thal's

ADVISOR @) workathomeadvisor.com




