
One bills account. 
One spending account.

Route once, 
relax all month.

2-ACCOUNT
PAYCHECK
ROUTING KIT
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QUICK START
Goal: Set up your money so bills get paid automatically and
spending never touches bill money.

Bills Account Spending
Account

Auto-
Transfers

Your safe zone.

All paychecks
land here first.

Use it only for
fixed costs—rent,
utilities, phone,
insurance, loan
payments, and
savings transfers.

No debit card
needed.

Your everyday
card.

Transfer a set
amount here
after each
payday.

Use this account
for food, gas, and
daily spending.

When it’s gone,
you wait until the
next payday—no
dipping into bills.

Set automatic
moves from Bills
→ Spending (and
to Savings if you
like).

That way, every
payday runs itself
without you
touching buttons.

Choose two separate accounts – one for Bills, one for Spending

Set-Up Checklist (10 Minutes Max)

Redirect your paycheck to the Bills account

List all monthly bills in order of due date

Total them and leave that money in the Bills account

Auto-transfer what’s left to your Spending account

Done – your money is now on autopilot
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ROUTING TEMPLATE –
BIWEEKLY PAY
Goal: Set up your money so bills get paid automatically and
spending never touches bill money.

If you get paid every 2 weeks, you’ll have 26 paydays a year.
That means 2 extra checks most months you don’t expect.
Use this page to plan your normal 2-paycheck months first, then you’ll
handle the extras in the Overflow section later.

How It Works

Example – Biweekly Routing
Pay Date Paycheck

Amount
Bills Account
(Keep In)

Spending
Transfer

Savings Transfer
(optional)

Notes

Jan 10
(Fri)

$2,000 $1,200 (bills
+ rent)

$700 $100 (auto-save) Rent due
15th

Jan 24
(Fri)

$2,000 $1,000 (bills +
subscriptions)

$800 $200 (save for
trip)

Electric due
28th

Fill Your Own
Pay Date Paycheck

Amount
Bills Account
(Keep In)

Spending
Transfer

Savings Transfer
(optional)

Notes
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ROUTING TEMPLATE –
SEMI-MONTHLY PAY
Goal: Create a steady routine for paydays on fixed dates, like the
15th and 30th (or 1st and 15th).

Semi-monthly pay means 24 paychecks a year, always on the same
dates.
It’s easier to plan around rent, utilities, and loan payments since your
income lands on set days each month.

How It Works

Example – Semi-Monthly Routing
Pay Date Paycheck

Amount
Bills Account
(Keep In)

Spending
Transfer

Savings Transfer
(optional)

Notes

Jan 15 $2,000 $1,200 (rent,
phone,
internet)

$700 $100 (auto-save) Rent due
20th

Jan 30 $2,000 $1,100 (utilities,
credit card)

$800 $100 (emergency
fund)

Power bill
due 5th

Fill Your Own
Pay Date Paycheck

Amount
Bills Account
(Keep In)

Spending
Transfer

Savings Transfer
(optional)

Notes

The key idea:
Split your bills between the two pay periods so each one covers everything
due before the next payday.
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GUARDRAILS
Goal: Keep your spending in check without strict budgets.
These simple rules protect your system from leaks.

Weekdays: Focus on needs only — gas, food, bills, transit.
Weekends: Spend on wants — fun, takeout, outings — but only from what’s
left.

1. Weekday vs. Weekend Rule

2. Card Rule: One Card Only

It’s not about restriction. It’s about rhythm.
Weekdays protect progress. Weekends reward it.

Use one debit card linked to your Spending Account.
This is your “play money.”
When it’s empty, stop spending — no top-ups, no transfers.

If you want extra protection:
Turn off overdraft in your banking app.
Disable your Bills Account debit card completely.

This forces clear boundaries and prevents bill money from “accidents.”

3. Cash-Out Trick (optional)
If card spending gets blurry, pull out a set cash amount on Friday for the
weekend.
When it’s gone, it’s gone.
No guilt. No overdraft.

4. Mini-Review Rule
Every Sunday night, glance at your balance:

Bills covered?

Spending left?

Transfers still working?
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OVERFLOW & IRREGULAR
MONTHS
Goal: Handle surprise paychecks, odd bill dates, and “extra”
money without breaking your system.

If you’re paid biweekly, you’ll get two extra checks each year.

1. The 3-Paycheck Month

Here’s what to do:
Step 1: Cover all bills and transfers like normal.
Step 2: Move the extra paycheck into one of three places:

🔒 Emergency fund
🧾 Debt paydown
💡 Sinking fund (car, holidays, etc.)

Avoid: Treating it like bonus cash.

Sometimes a bill lands between paydays — like rent on the 1st but
paycheck on the 5th.
Here’s how to smooth it out:

2. Prorated or Off-Cycle Bills

Situation Quick Fix

Rent due before payday

New bill added mid-month

Irregular subscription

Save half from each prior check until
it lines up

Move due date (see next section)

Average its cost and auto-transfer
that amount weekly
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Tax refund? Work bonus? Side-gig money?
Here’s a simple split to keep balance:

3. Windfalls or Extra Income

Category Percent

Savings / Debt

Fun or Treat

Future Bills

Purpose

50%

30%

20%

Boost safety net

Enjoy responsibly

Build buffer

You can adjust, but always decide before spending.
That’s how you stay in control when extra money hits.

If your pay changes every month:

4. Irregular Income (Freelancers, Gig Workers)

Base your plan on your lowest steady income.
Treat everything above that as “bonus pay.”
Keep 1 month of bills in your Bills Account as a buffer.

You’ll never panic between invoices again.

Overflow months and odd bills aren’t problems — they’re tests.
If you handle them with a plan, your system stays stable all year long.

Key Takeaway

Single-business use only. No resale or redistribution. Educational only; results vary.
© Digital Brands LLC.



TROUBLESHOOTING
Goal: When something breaks in your system — like a missed bill,
overdraft, or off-cycle charge — fix it fast without starting over.

What happened:
Your transfer went out before your paycheck cleared.

Problem: NSF or Overdraft Fee

Quick Patch:

Pause all auto-transfers for 1 pay cycle.
Keep your next paycheck fully in the Bills Account.
Restart transfers once your balance is back on track.

Next time:
Set all transfers 1–2 days after payday, not on the same day.

What happened:
A bill landed before you had funds in your Bills Account.

Problem: Off-Cycle Bill Hits Early

Quick Patch:

Pay it manually this time.
Add a note to move its due date (see Vendor Script section next).
Build a small buffer — $50–$100 — in your Bills Account so this doesn’t
repeat.

What happened:
Your bank’s automation didn’t trigger.

Problem: Missed Auto-Transfer

Quick Patch:

Manually transfer the missed amount.
Double-check your automation settings (some banks reset after 90
days).
Use phone reminders as a backup until it’s consistent again.
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What happened:
You used your spending card for extras or unexpected costs.

Problem: Spending Account Drains Too Fast

Quick Patch:

Freeze the card for 3 days to reset your rhythm.
Review your auto-transfers — maybe increase the amount slightly next
month.
Revisit your “Guardrails” section for support.

What happened:
Something big hit — repair, medical, or travel cost.

Problem: Unexpected Expense or One-Time Bill

Quick Patch:

Use overflow or savings first, not the Bills Account.
After payment, rebuild the buffer slowly — $25 at a time per payday.
Keep a short note in your template to adjust for it next month.

What happened:
You had to dip into bill money or skip transfers.

Problem: You Fell Behind

Quick Patch:

Stop auto-moves for one cycle.
Cover all urgent bills first.
Restart with a smaller spending transfer next payday until you catch
up.
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VENDOR DATE RESHUFFLE
SCRIPTS
Goal: Align all your bill due dates with your paydays so everything
runs smoothly. When bills are synced to payday, you never worry
about timing again.

Most companies will happily adjust your due date if you ask — especially
for utilities, credit cards, and loans.
All it takes is a short, polite message.

How It Works

Subject: Request to Change Bill Due Date

Hi [Company Name] Team,

I’d like to adjust my [electric/water/internet] bill due date so it better lines
up with my payday schedule.

Could you please move my due date to around the [insert preferred date,
e.g., 15th of each month]?

Please confirm if this change can take effect starting next billing cycle.

Thank you for your help,
[Your Full Name]
[Your Account Number]

Script 1: Utility or Service Company (Email or Chat)
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Subject: Due Date Change Request

Hello,

I’m requesting to move my credit card payment due date to better align
with my pay period.
Could you please update it to around the [insert preferred date] each
month?

I’m happy to make one manual payment if needed during the transition.

Thank you for your time and support,
[Your Full Name]
[Last 4 digits of card]

Script 2: Credit Card Company

Subject: Payment Due Date Adjustment

Dear [Lender Name],

I’d like to request a change to my payment due date for my
[auto/personal] loan account.
If possible, please update my due date to the [preferred date] of each
month to align with my income schedule.

Please let me know if there are any forms I need to sign or if this can be
updated directly.

Thank you for your help,
[Your Full Name]
[Account Number]

Script 3: Loan or Financing Company
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FAQ + COMPLIANCE
Goal:  Answer common “what-ifs” and remind readers this kit is
for education — not financial advice.

1. Do I need a new bank?

Frequently Asked Questions

No. Most people just open a second checking account where they already
bank.
Some banks even let you nickname your accounts (“Bills” and “Spending”)
to make them easier to tell apart.

If your bank charges fees or doesn’t allow easy transfers, look for a free
online checking option with instant transfers.

2. What if my income changes each month?

Base your system on your lowest average paycheck.
Use anything above that as “overflow.”
That way, bills stay covered even during slower months.

3. What about refunds or cash-back rewards?

If the refund came from something you bought on your spending card, it
can stay there.
If it’s large (like a tax refund), treat it as bonus income — follow the split
rule from Section 6.

4. I get paid weekly. Can I still use this?

Yes. Combine your paychecks in the Bills Account until you’ve covered all
bills for the month, then move a fixed weekly amount to your Spending
Account.
The same logic works — just smaller steps.
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5. What happens if I switch jobs?

Frequently Asked Questions

Pause your automations for one pay cycle.
Redirect your new direct deposit to your Bills Account before restarting
transfers.
That keeps everything clean during the change.

6. Can I use this with joint finances or a partner?

Yes. Many couples share one Bills Account and each have separate
Spending Accounts.
Bills stay predictable, and both partners get freedom with their own cards.

This kit is for educational use only.
It does not give financial, legal, or tax advice.
Always confirm details with your bank or financial advisor before making
major changes.

Compliance & Reminder

Every person’s results will differ based on income, habits, and consistency.
Use this system for 14 days to see how it fits, then adjust as needed.
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