
Your Tax Declaration Guide

Below is a comprehensive, step-by-step guide on how to declare your income if you are a citizen of 
the United States, Canada, the United Kingdom, or Australia. Tax laws and procedures can vary 
widely and may change over time, so always check the official government websites or consult a 
qualified tax professional for the most current information and advice.

General Preparation (Applicable to All Countries)

Before diving into country-specific guidelines, there are some universal steps you can take to prepare 
for filing your taxes:



🇺🇸 United States (IRS)

Tax Year: January 1 – December 31
Standard Filing Deadline: April 15 (may shift if it falls on a weekend or holiday)

Step-by-Step Guide:

1.  Keep Organized Records Year-Round:
Maintain a folder (physical or digital) with all income and expense documents.
Save employment income statements, interest and investment income reports, charitable 
donation receipts, and any documents related to deductions or credits.

2.  Identify Your Filing Status or Category:
Determine if you are filing as an employee, self-employed, a contractor, or an investor.
Understand any residency rules that may apply (especially if you spent time abroad).

3.  Check the Official Revenue Agency Websites:
USA: Internal Revenue Service (IRS)
Canada: Canada Revenue Agency (CRA)
UK: HM Revenue & Customs (HMRC)
Australia: Australian Taxation Office (ATO)

4.  Find Out About E-Filing Options:
Most tax agencies offer official online services or authorize software providers.
E-filing can speed up processing times and reduce errors.

5.  Know Your Deadlines and Extensions:
Each country has specific deadlines and policies for filing late or requesting extensions.

1.  Gather Your Income Documents:
W-2 Forms: From each employer you had during the tax year.
1099 Forms: For self-employment income, freelance work, interest, dividends, and other 
miscellaneous income.
Other Relevant Documents: K-1s for partnership income, SSA-1099 for Social Security 
benefits, etc.

2.  Determine Your Filing Status:
Common statuses: Single, Married Filing Jointly, Married Filing Separately, Head of 
Household, or Qualifying Widow(er).
Your status affects tax brackets and available credits.

3.  Choose the Correct Tax Form:
Most individuals use Form 1040.
Variants like Form 1040-SR (for seniors) may be applicable.

4.  Calculate Your Adjusted Gross Income (AGI):
Start with total income, then subtract certain adjustments (e.g., student loan interest, IRA 
contributions).

5.  Claim Deductions and Credits:
Standard Deduction or Itemized Deductions (on Schedule A).

https://www.irs.gov/
https://www.canada.ca/en/revenue-agency.html
https://www.gov.uk/government/organisations/hm-revenue-customs
https://www.ato.gov.au/


🇨🇦 Canada (CRA)

Tax Year: January 1 – December 31
Standard Filing Deadline: April 30 for most taxpayers; June 15 for self-employed individuals (though 
any balance owed is still due April 30).

Step-by-Step Guide:

Popular credits: Earned Income Tax Credit, Child Tax Credit, Retirement Savings 
Contributions Credit, etc.

6.  Complete Additional Schedules:
Self-employment income (Schedule C).
Investment and rental income (Schedule D or E).
Other income and adjustments as needed.

7.  File Your Return:
E-file directly through IRS Free File (if you qualify) or use authorized tax software.
Alternatively, mail a paper return to the appropriate IRS address.

8.  Pay Any Taxes Owed or Check Refund Status:
You can pay online via IRS Direct Pay or set up a payment plan if needed.
If expecting a refund, track it using “Where’s My Refund?” on the IRS website.

1.  Collect Your Income Slips:
T4 (Statement of Remuneration Paid): From employers.
T5 (Statement of Investment Income): For interest, dividends, and investments.
T4E, T4A, T4RIF, T4RSP: For employment insurance, pensions, annuities, etc.

2.  Register for a CRA Account (Optional but Recommended):
A CRA My Account gives you online access to tax slips, notices, and can simplify filing.

3.  Determine Which Credits and Deductions Apply:
Common credits: Canada Workers Benefit, Child Care Expenses, Tuition Tax Credit, Medical 
Expenses, RRSP contributions.
Provincial/territorial credits vary by region.

4.  Complete the T1 General Income Tax and Benefit Return:
Include all income and claim deductions/credits on the corresponding lines.
Many Canadians use certified tax software and NETFILE (Canada’s e-file service) for faster, 
more accurate filing.

5.  File Electronically or By Paper:
NETFILE: Fast and secure online filing through approved software.
Paper returns: Mail to the correct tax center (check the CRA website).

6.  Pay Balances or Check Refunds:
Pay via online banking, credit/debit, or pre-authorized debit.
Track your return status in My Account and review your Notice of Assessment once 
processed.



🇬🇧 United Kingdom (HMRC)

Tax Year: April 6 – April 5
Filing Deadlines:

Step-by-Step Guide:

🇦🇺 Australia (ATO)

Tax Year: July 1 – June 30
Filing Deadline: October 31 (if you file yourself). If you use a registered tax agent and are on their 

Paper Return: October 31 following the end of the tax year.
Online Return: January 31 following the end of the tax year.

1.  Determine if You Need to File a Self Assessment Tax Return:
You must file if you have self-employment income, rent out property, have significant savings 
or investment income, or if HMRC requests it.
Employed individuals who pay tax via PAYE may not need to file unless they have additional 
income.

2.  Register for Self Assessment (If Not Already Registered):
Apply online for a Unique Taxpayer Reference (UTR) from HMRC.
Allow time (up to 10 working days) to receive your UTR by post.

3.  Gather Your Income Documents:
P60: Shows income and tax deducted by your employer.
P45: If you changed jobs mid-year.
Records of self-employment income and expenses.
Details of interest, dividends, rental income, foreign income, and capital gains.

4.  Claiming Expenses and Reliefs:
Self-employed individuals can deduct business-related expenses.
Claim personal allowances and reliefs, such as the Personal Allowance and relief for pension 
contributions.

5.  File Online through HMRC’s Website or Authorized Software:
Log into your Government Gateway account.
Complete the Self Assessment form, ensuring all income and deductions are accurately 
reported.

6.  Pay Any Tax Due:
Payments can be made directly online by credit/debit card, bank transfer (BACS), or through 
Direct Debit.
Self Assessment tax is typically paid in two installments (Payments on Account) plus a final 
balancing payment, if required.

7.  Check Your Tax Calculation and Correspondence:
HMRC will confirm the tax calculation at the end of the online submission.
Keep track of deadlines for any payments on account.



client list before October 31, you may get an extension.

Step-by-Step Guide:

✅ Additional Tips for All Countries

1.  Create or Access Your myGov Account:
Link it to the ATO to access the myTax online filing system.
The ATO often pre-fills employment income and other data.

2.  Gather Your Income Statements and Proof of Expenses:
Income Statements (formerly PAYG Payment Summaries): Most employers now provide 
these electronically to the ATO.
Bank interest, dividends, rental income, foreign income, and any government payments.
If self-employed, compile invoices, business income statements, and expense records.

3.  Check for Deductions and Offsets:
Common deductions: Work-related expenses (travel, tools, uniforms), donations, professional 
subscriptions.
Offsets (non-refundable credits) such as the Low and Middle Income Tax Offset may apply.

4.  Use myTax (Online) or Lodge a Paper Return:
myTax is free and guides you through the return.
Pre-filled information reduces errors.
Paper returns are possible but more time-consuming and slower to process.

5.  Calculate Your Refund or Balance Owing:
myTax provides an estimate as you fill in details.
If you owe tax, you can pay electronically or arrange a payment plan with the ATO.

6.  Lodge Your Return:
Submit electronically via myTax.
If using a registered tax agent, provide them with all required documents early.

7.  Follow Up:
You can check the status of your return in myGov.
Keep records for at least five years in case of an audit.

Keep Records for the Statutory Period:
Retain proof of income and deduction claims for a minimum required period (often 3-7 years, 
depending on the country and type of income).
Use Authorized Tax Software or Hire a Professional:

Authorized software reduces the risk of errors and can guide you through complex tax rules.
Consider hiring a qualified accountant or tax preparer if your situation is complex.

Beware of Scams:
Tax agencies will never request personal information via unsolicited email or phone calls.
Only communicate with them through official channels and secure portals.

Watch for Changes in Legislation:
Tax laws can change annually. Check the government’s official websites or reputable tax 
news sources.



Final Note:
This guide is a starting point. Your personal circumstances—such as income type, residency status, 
marital status, and eligibility for certain credits—will influence how you file. When in doubt, consult a 
tax professional or directly contact the respective tax authority for clarification.


