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Introduction: A Different Kind of Guide

Stepping into the world of AI can be like entering a vast, fast-moving city

without a map, where everyone seems to know the shortcuts while you're

just trying to make sense of the street signs. The speed, the scale, the hype.

It's easy to feel either left behind or pulled into overwhelm.

This guide, written from a non-tech perspective, organizes AI tools into city

districts to help you orient yourself and navigate AI tools with confidence.

How This Book Is Organized

You’ll take a structured walk through different districts, where you'll learn

about the key tools in that specific area and what they enable you to do.

You'll also find real-world examples you can try. 

Start with the fundamentals in Brain Tower (chapter 1), where

conversations with AI assistants form the foundation for everything else

(featured tools: ChatGPT, Claude, Gemini, Grok, and others).

Explore creative districts like the Creative Quarter (chapter 2) for visual

design (featured tools: Canva, Midjourney, DALL-E, and others) and the

Research Library (chapter 3) for deep investigation (featured tools:

Perplexity, NotebookLM, and others).

Visit practical neighborhoods including Media Studios (chapter 4) for video

and audio creation (featured tools: Runway, ElevenLabs, Descript, and

others), Connection Hub (chapter 5) for smart automation (featured tools:

Introduction
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Zapier, Make.com, n8n, and others), and Scheduling Center (chapter 6) for

time management (featured tools: Calendly, Reclaim.ai, Acuity Scheduling,

and others).

Discover no-code possibilities in the Easy Build Zone (chapter 7), where

websites and applications are built without programming knowledge

(featured tools: Lovable, Bolt.new, Replit, and others).

Learn about coordination with AI Agent Frameworks (chapter 8), where

multiple AI tools work together on complex projects with human guidance

(featured tools: Lindy, CrewAI, Microsoft Copilot, and others).

Reach the cutting edge at Autonomous Intelligence (chapter 9), where AI

systems handle entire projects from start to finish with minimal oversight

(featured tools: Manus, OpenManus, Genspark).

Individual Tools vs. Advanced Systems

You might wonder: "If powerful autonomous AI agents already exist, why

not skip straight to the most advanced tools?"

Starting with individual tools offers the advantage of learning the "building

blocks" that power advanced systems, enabling you to pick the right tools

for your use cases, no matter how big or small.

But there's no "correct" path through AI. You might jump straight to

advanced tools, try everything at once, or explore one district at a time.

Simply follow what works for you. 

Let this book be your guide, and enjoy the journey.

Introduction
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Chapter 1: Brain Tower - Conversations With AI

Welcome to Brain Tower. Here you'll find the most powerful chat-based AI

tools - the "Large Language Models" or "LLMs", which means AI systems

trained to understand and generate human language. Think of Brain Tower

as a building full of smart conversation spaces where you can have

discussions, get help with writing, and brainstorm ideas.

Meet the Main Residents

ChatGPT (OpenAI): The most popular space in the tower. Fast and versatile,

great for general questions, writing help, and quick tasks. Excels at writing,

brainstorming, coding assistance, and general problem-solving across

virtually any topic. You can type messages or use voice to speak directly to it.

Within ChatGPT, you can also access or create Custom GPTs: specialized

versions designed for specific tasks, created by defining their role and

providing background information during setup.

Claude (Anthropic): A quieter, more thoughtful space. Particularly strong for

longer conversations and complex analysis. Excels at detailed reasoning,

nuanced discussions, and maintaining context over extended interactions.

Known for careful, well-structured responses and strong performance on

analytical tasks and research assistance. Within Claude, you can also create

Projects: organized workspaces where you upload documents, set project

instructions, and have ongoing conversations that build on previous work,

making them ideal for complex, multi-session tasks.

Table of Contents
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Gemini (Google): AI assistant with strong integration across Google's

ecosystem of tools and services. Excels at tasks that benefit from Google's

search capabilities and works seamlessly with Google Workspace tools like

Docs, Sheets, and Gmail. You can type or speak to it, and it's particularly

useful for research and productivity tasks within the Google environment.

Grok (xAI): An AI assistant with advanced reasoning capabilities, widely

recognized for the exceptional capabilities of its advanced multi-agent design

and enhanced performance on complex reasoning tasks. It provides direct

access to real-time X (formerly Twitter) data, giving you current news,

trending topics, and public discussions as they happen. Designed to have

fewer content restrictions than other AI assistants, it may express stronger

viewpoints on sensitive or controversial topics.

Other Notable Residents

Llama (Meta): Open-source AI model family, popular with developers and

businesses who want to customize AI for specific needs or run it on their own

servers for data privacy. It requires technical setup.

DeepSeek: Open-source AI model family known for strong reasoning and

problem-solving abilities, coding help, and math questions. Requires technical

setup.

What They Enable You To Do (Examples)

Writing and Communication

Draft emails, letters, or announcements

Create social media posts and captions

Write articles, blogs, or reports

Edit and improve existing text

Table of Contents
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Research and Learning

Get explanations on any topic

Summarize long documents or articles

Research trends in your industry

Answer specific questions with detailed responses

Business and Planning

Brainstorm ideas for projects or campaigns

Create business plans and strategies

Develop marketing copy and proposals

Generate meeting agendas and action plans

Creative and Content Development

Generate ideas for content creation

Create outlines for presentations or courses

Develop storylines or concepts

Build lists and frameworks

Practical Applications and Prompts to Try

Brainstorming and Idea Generation: "Generate 10 blog post ideas about

conscious living in the digital age" or "Suggest unique names for a new

wellness business."

Drafting and Writing: "Write a 500-word article about the benefits of mindful

technology use, in a gentle and encouraging tone" or "Draft a compelling

sales page for my new digital product."

Outlining and Structuring: "Create a detailed outline for a workshop on

integrating AI into a small business" or "Create a structure for a multi-chapter

ebook on personal development."

Table of Contents
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Repurposing Content: "Take this blog post and turn it into 5 social media

posts for Instagram, including relevant hashtags" or "Transform this podcast

transcript into a series of email newsletters.“

Market Research and Analysis: "Summarize key trends in the wellness

market for 2025 based on recent reports" or "Analyze this feedback from my

course students to identify common themes and pain points."

Business Strategy and Planning: "Analyze strengths and weaknesses of my

business idea" or "Write an executive summary for my business plan.”

Explaining Complex Concepts: "Explain quantum physics to me using simple

analogies" or "Translate this contract into easy-to-understand language."

Practicing and Role-Playing: "Give me 5 practice scenarios for discussing a

project delay with my client" or "Role-play a job interview for this sales job.”

Language and Translation: "Translate this phrase into French and explain

the grammar behind it" or "Help refine my writing for a professional

audience."

Summarizing and Extracting Information: "Read this academic paper and

summarize its key findings in bullet points, highlighting any controversial

aspects" or "Extract key data points from this report about market trends."

Table of Contents
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Chapter 2: Creative Quarter - Visual Storytelling

Welcome to the Creative Quarter, where AI helps you create beautiful visuals

without design experience. This is where your ideas turn into professional

graphics, presentations, and marketing materials.

Meet the Main Residents

Nano Banana (Gemini 2.5 Flash Image, Google): Nano Banana represents a

new category entirely. It is called a 'multimodal generative model' because it

can work with multiple data types (text, images, etc.). You could call it an "LLM

for visuals." It seamlessly combines image creation with advanced editing,

covering your entire workflow from initial creation to complex modifications.

It can understand the objects, styles, and context in an image, and enables

you to keep characters, backgrounds, and styles consistent across different

scenes, change colors, fix blur, blend multiple images, or swap outfits—all

with simple text instructions. You can access Nano Banana for free through

Google AI Studio and other platforms.

Canva: An easy-to-use design platform with  powerful built-in AI tools. You

create designs using templates, your own elements, and AI assistance. You

can create entire projects—presentations,  social media posts, documents—

by combining text, images, and design elements. AI helps generate images,

suggest layouts, edit photos, and write copy within your designs. Useful for

creating complete designs with drag-and-drop simplicity.

Table of Contents
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Midjourney: The artistic powerhouse for image generation. Focuses

specifically on creating images from text descriptions. You describe what you

want to see, and it generates custom images that you can download to use in

other projects or platforms. Known for creating stunning, high-quality images

and strong artistic and creative visuals.

DALL-E (OpenAI): A reliable image generator that creates images from text

prompts. You describe what you want to see and it generates custom images

for download and use elsewhere. Accessible via ChatGPT and integrated into

selected third-party platforms. Well-integrated with other OpenAI tools and

known for understanding complex descriptions accurately.

Other Notable Residents

Ideogram: Excels in creating images with text elements and graphic design

Leonardo AI: Strong for consistent character creation and maintaining

specific art styles

Adobe Firefly: Professional-grade AI integrated into Adobe's design suite

What They Enable You To Do (Examples)

Design and Layout

Create presentations with AI-generated layouts

Design social media graphics and posts

Generate multi-scene brand guidelines that keep your style consistent

Create different design versions based on detailed text prompts

Table of Contents
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Image Creation and Editing

Generate custom images from text descriptions

Remove or change backgrounds in photos

Keep the same characters looking consistent across multiple images

Blend multiple photos together to create realistic images

Content Planning

Plan visual content calendars

Generate design ideas and concepts

Adjust brand visuals for different audiences and cultures

Create visual stories that develop over time with same themes

Video and Animation

Create short videos with stock footage

Add text overlays and graphics to videos

Edit complete video scenes with simple text prompts

Animate consistent characters across multiple video scenes

Practical Applications and Prompts to Try

Magic Design for Presentations: "Create a presentation about workplace

wellness using calming colors and professional fonts" - generates complete

slide layouts with content suggestions.

Image Generation: "Generate an image of a modern office space with

plants and natural light in a minimalist style" - creates custom visuals.

Social Media Content Creation: "Design 5 Instagram posts promoting my

new course, using motivational quotes and inspiring imagery" - creates

platform-specific content quickly.

Chapter 2 Creative Quarter
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Background Removal: "Remove the background from this photo so I can

use it on my website with a transparent background" - creates clean,

professional imagery.

Brand Visual Customization: "Update my coffee shop's summer menu

design to match autumn colors and seasonal themes while keeping the

same logo and fonts" - ensures consistent style and messaging throughout

all seasonal campaigns.

Photo Edit with Natural Language: "Change the background of this

portrait to a modern office setting and adjust the lighting to make it

warmer" - combines different elements into polished final images using

everyday language.

Product Mockup Generation: "Create realistic product mockups of my

water bottle design from this rough sketch, showing it from 3 different

angles with proper lighting and materials" - generates hyper-realistic

visuals maintaining accurate textures across different views.

Multi-Scene Storyboard Creation: "Design a 6-panel storyboard for my

app tutorial video, keeping the same cartoon character and blue color

scheme throughout all scenes" - creates consistent characters and settings.

Complete Product Catalog: "Generate 20 product images of my

handmade jewelry collection in the same studio lighting setup with

consistent white background and styling" - maintains the same style and

lighting throughout dozens of images.

Animated Brand Video Series: "Create a series of 5 short animated videos

introducing my consulting services, using the same professional character

and company colors across all clips" - keeps characters and brand style

consistent across all social media content.

Table of Contents
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Chapter 3: Research Library - Deep Investigation

Welcome to the Research Library, where AI helps you find reliable

information and turn it into useful insights. This quiet district specializes in

cutting through information overload to give you exactly what you have

asked for.

Meet the Main Residents

Perplexity: Your powerful research assistant that finds the most up-to-date

sources for your query and synthesizes them into clear answers with source

links. Unlike traditional search engines that give you lists of results to dig

through, Perplexity reads multiple sources and combines the key

information into comprehensive responses. Useful for fact-checking,

exploring new topics, and getting current information with reliable

citations.

NotebookLM (Google): Your personal research synthesizer that focuses

solely on the materials you provide, reducing risks of inaccurate output. You

upload documents (PDFs, notes, transcripts), then ask questions, request

summaries, or create new content based on your materials (with the option

to include web sources when needed). NotebookLM specializes in reliable,

source-based research where accuracy and traceability matter.

Table of Contents
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Other Notable Resident

Semantic Scholar: AI-powered academic search engine, widely used as the

starting point for academic and professional research. It also serves as the

data source for many third-party tools (including the prominent academic

search tools Elicit and Consensus).

What They Enable You To Do (Examples)

Real-Time Research

Get current information on any topic with sources

Fact-check claims and verify information

Explore new subjects with comprehensive overviews

Stay updated on rapidly changing fields

Document Analysis

Understand large collections of your own materials

Find themes and patterns across multiple documents

Get specific answers from your research without manual searching

Create study guides and summaries from your notes

Knowledge Synthesis

Compare different viewpoints on complex topics

Generate new content based on your existing research

Transform audio/video transcripts into organized insights

Build comprehensive understanding from multiple sources

Content Creation

Draft articles based on research findings

Create summaries and overviews from multiple sources

Table of Contents
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Generate outlines for presentations or reports

Develop frameworks from gathered information

Practical Applications and Prompts to Try

Quick Fact-Checking: "What is the current scientific consensus on the

benefits of meditation for anxiety?" - Get immediate, cited answers to verify

claims.

Topic Exploration: "Provide an overview of sustainable business practices,

including key principles and current trends, with sources" - Get

comprehensive introductions to new subjects.

Document Understanding: Upload research papers to NotebookLM and ask

"What are the main findings across these studies about remote work

productivity?" - Find patterns in your materials.

Content Generation: "Based on my uploaded meeting transcripts, create an

outline for a presentation about team communication challenges" - Turn raw

materials into structured content.

Comparative Analysis: "Compare the advantages and disadvantages of

different project management methodologies, citing current sources" - Get

balanced perspectives on complex topics.

Study Guide Creation: Upload course materials to NotebookLM and ask

"Generate 10 practice questions based on these notes about digital

marketing" - Accelerate learning and retention.

Current Trends Research: "What are the latest developments in artificial

intelligence for small businesses?" - Stay current with rapidly evolving fields.

Table of Contents
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Personal Knowledge Mining: Upload your journal entries or notes to

NotebookLM and ask "What recurring themes appear in my writing about

personal growth?" - Discover insights from your own findings.

Source Verification: "Can you verify these claims about climate change and

provide recent scientific sources?" - Check information accuracy with current

data.

Synthesis from Multiple Sources: Upload various articles to NotebookLM

and ask "Synthesize the key recommendations for improving workplace

wellness from these different sources" - Combine insights from multiple

perspectives.

Table of Contents
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Chapter 4: Media Studios - Bringing Ideas to Life

Welcome to the Media Studios, where AI helps you create professional audio

and video content without needing expensive equipment or technical

expertise. This district turns your ideas into engaging multimedia that

captures attention and communicates your message effectively.

Meet the Main Residents

Runway: The video innovation powerhouse known for creating some of the

highest quality AI-generated videos available. You describe what you want to

see in text, and it creates professional-grade video clips that often look

remarkably realistic and cinematic. Runway excels at complex scenes and

creative storytelling, making it popular with professional creators who need

production-quality results. 

ElevenLabs: The voice creation specialist that transforms text into natural-

sounding speech. You type your text, choose a voice, and it creates realistic

audio. You can upload a sample of your own voice to create a clone, generate

new AI voices by describing the style you want, or translate your speech into

other languages while keeping your voice characteristics.

DaVinci Resolve: Professional video and audio editing software that lets you

create high-quality projects. You can edit any part of your video at any time

without having to work in order. You can handle comprehensive editing tasks

and create complex, cinematic projects.

Table of Contents
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Other Notable Residents

Kling AI, Google Veo, Pika Labs: Advanced AI video generation platforms

that enable you to create unique results with cinematic visuals (Kling AI),

videos with synchronized speech and audio (Google Veo), or artistic effects

and style transformations (Pika Labs).

HeyGen, AI Studios (Deep Brain): Video generation platforms that let you

create avatars in presenter-style (HeyGen), or photorealistic AI avatars for

professional training, corporate, and educational videos (AI Studios).

CapCut, Descript: Easy-to-use video and audio editing platforms for fast,

mobile-friendly social video creation (CapCut), or intuitive, transcript-based

audio and video editing for podcasts and spoken content (Descript).

What They Enable You To Do (Examples)

Audio Creation

Generate voiceovers for presentations and videos

Create podcast content and narrations

Produce multilingual audio with voice consistency

Make audiobook recordings and voice content

Video Production

Create marketing videos and product demos

Generate social media clips

Produce educational videos and tutorials

Make animated content from still images

Content Editing

Edit podcasts and interviews

Table of Contents
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Create short clips from long recordings

Remove filler words and awkward pauses automatically

Add captions and subtitles to videos

Content Repurposing

Turn written content into audio format

Extract key moments from long recordings

Create multiple versions for different platforms

Transform existing content into new formats

Practical Applications and Prompts to Try

AI Voiceover for Presentations: "Generate a professional voiceover for my

slide presentation about time management, using a calm and clear voice" -

Add audio to visual content.

Voice Cloning for Consistency: "Use my cloned voice sample to narrate

this product description for my website" - Maintain consistent voice across

all content.

Text-to-Video for Social Media: "Create a 15-second video showing a

peaceful morning routine with soft lighting and calm movements" -

Generate unique visuals for posts.

Podcast Editing by Text: "Remove all 'um' and 'uh' sounds from this video

and delete the discussion about personal topics" - Edit audio by editing text.

Multilingual Content: "Translate this English product pitch into Spanish

while keeping my voice characteristics" - Reach global audiences

authentically.
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Video Style Changes: "Apply a warm, vintage film look to this modern

office video" - Transform existing footage with new aesthetics.

Error Correction: "Use my voice clone to fix the mispronunciation of

'entrepreneurship' in this recording" - Seamlessly correct mistakes.

Automatic Transcription: Upload any audio file and "Create a complete

transcript of this 45-minute webinar" - Get text versions for accessibility and

repurposing.

Short Clip Creation: "Extract 3 powerful 60-second clips from this hour-

long presentation that highlight key business insights" - Create social media

content from longer recordings.

Caption Generation: "Add accurate subtitles to this training video for

accessibility" - Make content accessible to all audiences.
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Chapter 5: Connection Hub - Smart Automation

Welcome to the Connection Hub, the infrastructure that links all districts of AI

City together. This is where you create automated workflows that connect

different tools, freeing you from repetitive tasks so you can focus on things

important to you.

Meet the Main Residents

Zapier: The most beginner-friendly automation platform with the largest

library of app connections. You can create simple workflows using "if this,

then that" logic - when something happens in one app (like receiving an

email), it automatically does something in another app (like creating a task).

The drag-and-drop interface makes it easy to set up automations without

technical knowledge. Great for getting started with automation.

Make.com (formerly Integromat): An automation platform with a visual,

flowchart-style interface that lets you see exactly how your workflows

operate. You can build more complex automations, including workflows that

branch in different directions or repeat actions. The visual design helps you

see and understand your automation steps, making complex workflows more

manageable.

n8n: An open-source automation platform that offers unlimited

customization and complexity. You can use it online, host it on your own

computer, or use a virtual server. The hosting options give you complete data 
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control but require some technical skills. With n8n’s visual workflow builder,

you can watch your entire automation run step-by-step in real-time. The

platform is designed for users who want maximum flexibility and custom

scripting capabilities, and don't mind a steeper learning curve.

Other Notable Residents

Gumloop: An AI-powered, no-code automation platform for creating custom

visual workflows. You can combine standard automation with built-in AI

capabilities like summarizing, extracting, and generating content.

Relay.app: A no-code workflow automation platform with built-in AI and a

drag-and-drop interface for connecting business apps. Provides "human-in-

the-loop" controls that let you review and approve steps before they

complete.

What They Enable You To Do (Examples)

Content and Marketing Automation

Save email attachments to cloud storage automatically and organize them

into client-specific folders

Schedule follow-up calls automatically after potential clients fill out a

contact form and send reminder notifications to sales team

Post blog articles to specific social media in their correct formats and track

engagement metrics across platforms

Send personalized emails to customers based on their interests and past

interactions, then update their profiles with response data

Business Process Automation

Move completed contracts to archive folders, update client records, and

schedule follow-up meetings for contract renewals

Table of Contents
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Automatically backup important files to multiple cloud storage locations

and send verification reports to IT administrators

Generate reports from sales data, email them to managers according to

their time preferences, and create action items for underperforming

products

Update inventory levels across multiple sales channels in real-time when

products are sold, and automatically reorder stock when quantities reach

minimum thresholds

Personal Productivity

Save email attachments to cloud storage, extract key information using

AI, and create searchable summaries in your note-taking app

Convert voice notes to text, analyze for action items and deadlines, then

create calendar events and task reminders across your productivity apps

Process meeting recordings into transcripts, extract action items and

decisions, then create tasks and send follow-up emails to participants

Collect tasks from emails, messages, and meeting notes, automatically

prioritize them based on deadlines and importance, then create daily

focus lists and send progress reminders

AI-Enhanced Workflows

Analyze incoming customer emails with AI, categorize by urgency and

topic, then route to appropriate team members with suggested responses

Monitor your business mentions across social media and review sites, use

AI to assess sentiment and urgency, then create priority alerts for issues

needing immediate response

Process customer feedback from multiple channels, use AI to identify

common themes and trends, then generate monthly improvement

reports with actionable insights

Collect competitor prices and new product announcements on an

ongoing basis, use AI to identify threats and opportunities, then compile

weekly briefings for your strategic planning

Table of Contents
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Practical Applications and Prompts to Try

Lead Notifications: "When a potential client books a consultation, send me a

Slack notification with their details" - Stay informed about new opportunities.

Blog to Social Media: "When I publish a new blog post, automatically post a

summary with link to Twitter and LinkedIn" - Distribute content without

manual posting.

Client Onboarding: "When someone fills out my contact form, send them a

welcome email and add their info to my CRM" - Streamline new client

processes.

Voice Note Processing: "When I record a voice memo, transcribe it and save

the text to my notes app" - Turn spoken ideas into organized text.

Email Response Drafting: "When I receive emails with specific keywords,

draft a response and save it to my drafts" - Speed up email management.

Research Digest: "Weekly, gather articles from my favorite sources,

summarize them, and email me a digest" - Stay informed with curated

content.

Content Creation Pipeline: "When I publish a blog post, create a summary,

generate a social media graphic, and post to Facebook" - Automate entire

content distribution.

Complete Customer Onboarding System: "When someone makes a

purchase, automatically send personalized welcome materials, create a

dedicated project folder for them in my workspace, add onboarding tasks to
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my task management system, schedule follow-up reminders for my team,

and send them the customer details with next steps" - Ensure consistent

professional onboarding every time.

Multi-Channel Business Intelligence System: "Collect data about sales,

customer interactions, and marketing performance from multiple platforms

on an ongoing basis, identify trends and unusual patterns, generate

automated insights about customer behavior and market opportunities,

create visual performance dashboards, send alerts for significant changes,

and compile weekly executive reports with strategic recommendations" -

Transform raw business data into actionable intelligence.

Social Media Command Center: "Schedule repurposed blog posts from my

content calendar across multiple platforms, track engagement on each post,

analyze which content performs best, generate alerts when posts receive

high engagement, and compile weekly performance reports with

optimization suggestions" - Manage your entire social media presence

systematically.
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Chapter 6: Scheduling Center - Time Intelligence

Welcome to the Scheduling Center, where AI helps you manage your time

intelligently. This district transforms the way you handle appointments and

meetings, reducing back-and-forth emails while protecting your boundaries

and creating space for what matters to you.

Meet the Main Residents

Calendly: A widely used scheduling platform that connects to your calendars

and shows your real-time availability to others. You can let people book

appointments directly in your calendar without back-and-forth emails. It

handles booking confirmations, reminders, and rescheduling automatically.

You can set up different types of meetings and enable team scheduling when

multiple people need to be involved.

Reclaim AI (Dropbox): An AI-powered calendar assistant that manages your

entire workday. It automatically blocks time for your tasks, protects your

focus periods, and adapts when your schedule changes. It analyzes your work

patterns to prevent meeting overload and helps you optimize your

productivity throughout the day.

Acuity Scheduling: A comprehensive scheduling solution designed for

service-based businesses. Beyond basic appointment booking, you can

customize the entire client experience from booking to payment by gathering

client information through intake forms and setting up automated follow-ups.
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Other Notable Residents

Google Calendar's AI Features: AI-enhanced smart scheduling that suggests

optimal meeting times, automatically creates events, and helps manage your

calendar proactively.

Microsoft Bookings: An integrated scheduling tool within Microsoft 365 that

automates appointment booking with AI-powered time suggestions and

seamless Outlook and Teams integration.

Cal.com: An open-source, customizable scheduling platform with AI

capabilities that offers greater control and flexibility for users seeking tailored

scheduling solutions.

What They Enable You To Do (Examples)

Professional Scheduling

Coordinate team meetings across time zones

Distribute meeting materials automatically

Schedule interviews and calls automatically

Manage office hours and availability

Client Experience Enhancement

Collect client information before meetings

Send automated reminders and follow-ups

Process payments for scheduled services

Allow clients to book consultations and meetings with you

Event Coordination

Find optimal times for group meetings

Coordinate complex multi-person schedules
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Manage recurring appointments and check-ins

Handle cancellations and rescheduling requests

Personal Time Management

Protect focused work time from interruptions

Create buffer time between meetings

Set boundaries on when you're available

Block time for personal activities and rest

Practical Applications and Prompts to Try

Automatic Confirmation Workflows: "Send booking confirmations with

meeting details and video links immediately when someone schedules" -

Ensure everyone has the information they need right away.

Protected Deep Work Time: "Block 9 AM to 11 AM daily for focused work and

prevent any bookings during this time" - Safeguard your most productive

hours.

Multi-Calendar Synchronization: "Automatically update calendars of all

meeting participants when appointments are scheduled" - Keep everyone's

schedule coordinated seamlessly.

Office Hours Management: "Create 15-minute slots every Tuesday for quick

questions, with automatic reminders sent to attendees" - Batch similar

conversations together.

International Meeting Optimization: "Suggest meeting times that work

well for participants in New York, London, and Tokyo" - Navigate time zone

complexity automatically.

Table of Contents



Chapter 6 Scheduling Center

32

Service Payment Integration: "Set up paid coaching sessions where

payment is required at booking" - Combine scheduling with payment

processing.

Meeting Preparation Automation: "Send agenda and preparation materials

24 hours before scheduled meetings" - Ensure productive meetings through

preparation.

Flexible Rescheduling: "Allow attendees to reschedule up to 2 hours before

meetings with automatic calendar updates" - Reduce no-shows and last-

minute conflicts.

Buffer Time Automation: "Automatically add 10-minute breaks between all

meetings to allow transition time" - Build in transition time without manual

planning.

Recurring Check-in Management: "Set up monthly one-on-one meetings

with team members that automatically reschedule around holidays and

vacations" - Maintain regular touchpoints without constant replanning.
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Chapter 7: Easy Build Zone - No-Code Building

Welcome to the Easy Build Zone, where you can turn ideas into working

websites, apps, and digital tools by simply describing what you want in plain

language. You don't need programming or technical skills—you simply tell

the AI tools what you'd like to create, and they handle all the coding and

building for you. The main difference between them is how the work is

divided: some generate the complete product after you describe how the end

result should look and what "vibe" it should have (called "Vibe Coding");

others provide an initial visual interface that you can modify with text

prompts; and others let you take the lead in building while offering powerful

assistance. Some tools offer multiple approaches that you can choose from.

Meet the Main Residents

Lovable: Uses AI to build complete applications from plain text descriptions.

You describe what you want to build (websites, web apps, online stores), and

AI generates the complete application including design, functionality, and

code. You can customize and refine the results within the platform, and host

it directly on Lovable for actual use - including using their e-commerce

capabilities for selling products. But Lovable also lets you export the

generated code to continue development elsewhere if you want more

customization or extreme scalability. You own the code completely.

Bolt.new: An AI-powered builder that enables you to learn in the creation

process. You describe what you want to build, and Bolt creates a working
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application instantly while you see the code being generated. It makes

changes and modifications in real-time with every new instruction you

provide, and you can see how your ideas come alive step-by-step and learn

through experimentation. It not only generates code from your prompts but

also runs, edits, and debugs that code within a live, interactive environment,

while you are watching and instructing.

Replit: An online coding platform that provides a complete development

environment in your browser, enhanced with powerful AI assistants. You can

write code yourself while AI suggests completions, fixes errors, and explains

how things work. Alternatively, you can describe your app or feature in plain

language, and Replit generates working code or even builds full applications

for you. This combination allows you to learn and build step-by-step, acting as

an “AI apprentice” guided through real-world development processes, even if

you start with minimal programming knowledge.

Other Notable Residents

Bubble: No-code platform for building complete web and mobile apps

through visual drag-and-drop design, unique for handling everything from

app logic to hosting in one place for quick launches.

V0 (Vercel): AI-powered tool that generates complete web applications from

simple text descriptions, helping developers turn ideas into working projects

quickly.

Cursor: AI-enhanced code editor for experienced developers, offering

intelligent code suggestions and debugging help to streamline software

development.
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What They Enable You To Do (Examples)

Website and Landing Page Creation

Build professional websites for your business or services

Create portfolio sites to showcase your work

Design product launch pages and sales funnels

Develop blog sites and knowledge bases

Web Application Development

Create custom business tools like project trackers, CRM systems, or

inventory management platforms

Build client portals and booking systems where customers can access

services, schedule appointments, or view their information

Develop interactive tools like calculators, surveys, or workflow automation

systems

Make comprehensive dashboards and analytics platforms to track

business metrics, sales, or team performance

Prototype and Minimum Viable Product (MVP) Creation

Test new app ideas quickly with basic working versions before full

development

Create clickable prototypes to demonstrate concepts to investors or

clients

Build simple test versions of your product to get real user feedback

Develop early-stage applications to validate your business concept with

actual users

Custom Utilities and Scripts

Create tools that help you organize and make sense of your information -

like converting file formats or organizing scattered data

Build specialized tools that solve problems specific to your industry
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Develop simple dashboards that help you see patterns and trends in your

information

Build interactive features for your website that visitors can actually use

and engage with

Practical Applications and Prompts to Try

Professional Landing Page: "Create a modern landing page for my

consulting business with testimonials, services overview, and contact form" -

Establish professional online presence quickly.

Custom Web Application: "Build a comprehensive client management

system where my customers can submit requests, track project status,

communicate with my team, and access their files" - Create integrated

business solutions.

Business Automation Platform: "Create a customer onboarding system that

guides my new clients through setup steps, collects their information, assigns

them to my team members, and triggers follow-up calls" - Build

comprehensive workflow solutions.

Client Portal: "Design a secure portal where my coaching clients can access

resources, schedule sessions, track progress, make payments, and receive

automated reminders" - Enhance client experience with complete platforms.

Interactive Business Tool: "Build a comprehensive pricing calculator that

helps my potential clients estimate project costs based on their requirements

and automatically generates quotes" - Offer sophisticated tools to your

audience.
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Product Prototype: "Create a fully functional prototype for my learning

platform with user accounts, progress tracking, content delivery, and

completion certificates" - Test complex ideas before full development.

Event Management Platform: "Build a complete event management system

for my workshops with registration, payment processing, attendee

communication, check-in functionality, and post-event surveys" - Handle

complex event logistics end-to-end.

Community Platform: "Create a membership site for my community with

user profiles, discussion forums, resource libraries, and subscription

management" - Build engaging community experiences.

Data Collection System: "Build a comprehensive feedback platform for my

workshops that collects responses, analyses trends, generates reports, and

sends automated follow-ups" - Create intelligent data solutions.

Portfolio Showcase: "Build an interactive portfolio platform for my work with

project galleries, client testimonials, consultation booking system, and

integrated blog" - Present your work with complete business functionality.
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Chapter 8: AI Agent Frameworks - Team Building

In the first chapters, you learned how to use individual AI tools - ChatGPT for

writing, Canva for design, Perplexity for research. You've been directing each

tool separately, giving specific instructions to each one. Now we're moving to

the next level: AI agents that can manage multiple tools working together as

teams. Instead of you managing each tool individually, you give one high-

level instruction to an AI agent, and it coordinates the different tools needed

to accomplish your goal. The AI agent either uses tools you specify or

automatically selects the best tools based on what your task requires.

Meet the Main Residents

Lindy (Ready-to-Use Agent): Acts as an AI executive assistant that handles

scheduling, email, calls, and task automation. While setup is user-friendly, you

do need to connect your apps and choose which automations you want Lindy

to handle. It works like an AI-powered version of automation tools,

connecting hundreds of apps and letting you set up workflows using simple,

natural language instructions.

CrewAI (Agent-Building Platform): An open-source platform designed for

creating AI "crews" that work together on complex projects. CrewAI lets you

create specialized agents by defining their roles, assigning them specific

tools, and setting up how they collaborate with each other. Built for

developers who want detailed control over how their AI teams operate.
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Microsoft Copilot (Hybrid Platform): Built into Microsoft 365 apps like Word,

Excel, PowerPoint, Outlook, and Teams, Copilot works as an AI assistant for

everyday productivity tasks: drafting documents, analyzing data,

summarizing meetings, and suggesting action items as you work. It also

includes Copilot Studio, where you can create custom AI assistants and

automated workflows with little to no coding. You can connect these

assistants to your business documents and data, automate routine tasks, and

customize them for your organization's specific needs.

Other Notable Residents

Relevance AI (Ready-to-Use Agent): A no-code platform that lets you quickly

create and deploy customizable AI agents without technical skills, using visual

builders and templates for your business tasks.

LangChain (Building Platform): A developer-focused framework for building

highly customizable AI agents with advanced reasoning, memory, and flexible

integration of external tools.

OpenAI Responses API (Hybrid Platform): A developer platform providing AI

assistants that automatically pick from multiple tools (web search, file

reading, and more) based on text instructions.

What They Enable You To Do (Examples)

Complex Research Projects

Conduct in-depth market or industry analysis with strategic

recommendations.

Generate comprehensive reports by gathering and synthesizing

information from multiple sources.
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Perform competitive analysis and deliver actionable business insights.

Research emerging trends and assess their real-world impact.

Multi-Step Content Creation

Create blog posts that combine research, writing, editing, and social

media scheduling in one flow.

Develop courses from idea to complete materials, including outlines,

lesson content, and exercises.

Coordinate marketing campaigns across different platforms, e.g. email,

social media, and ads, from a single setup.

Plan and launch new products with all supporting content and outreach

automated.

Business Process Automation

Provide customer support by automatically researching queries and

drafting accurate responses.

Qualify leads and manage follow-up sequences based on user profiles and

engagement.

Analyze business data, generate presentations, and automate routine

reporting.

Organize events, promotions, and participant management with minimal

manual effort.

Continuous Monitoring Tasks

Set up ongoing competitor tracking with scheduled summaries and alerts.

Curate and recommend content tailored to your specific interests and

audiences.

Monitor social media or online mentions, receiving suggestions for timely

responses.

Analyze market or community trends in real time and surface relevant

updates.
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Practical Applications and Prompts to Try

Market Research and Strategy: Research the market for online mindfulness

courses in France, analyze the top 5 competitors, and create a detailed

market entry strategy with pricing recommendations—combining research,

analysis, and actionable planning.

Content Creation Pipeline: Write a blog post about "How to Stay Focused

While Working from Home," then create LinkedIn, Instagram, and Twitter

versions, plus generate a 60-second video summary script—streamlining

content creation across multiple platforms.

Business Analysis and Presentation: Analyze website analytics from the

past 6 months, identify causes for a drop in conversion rate in March, and

create a presentation with 3 specific improvement recommendations—

integrating data analysis, insight generation, and clear reporting.

Course Development: Research best practices for teaching time

management to entrepreneurs, create a 6-module course outline, and

develop the first module including exercises and assessments—combining

structured research, curriculum design, and learning content development.

Competitive Intelligence: Monitor the top 3 software competitors weekly for

pricing changes, new features, and marketing campaigns, then send a

summary with business implications—automating ongoing monitoring,

information gathering, and strategic reporting.

Customer Support Automation: Analyze incoming support emails about

password reset issues, draft standard responses for the 5 most common

scenarios, and flag complex cases for human review—combining issue

sorting, response automation, and smart escalation.
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Event Planning and Promotion: Plan a virtual workshop on "Leading

Remote Teams Effectively," research optimal timing for the target audience,

create promotional materials, and set up automated registration follow-ups—

coordinating scheduling, marketing creation, and event management.

Personal Learning System: Create a 3-month learning plan for mastering

SEO for small businesses, find the top 10 current resources, summarize key

concepts weekly, and track progress with regular reviews—combining

structured learning, curated content, and automated progress tracking.

Product Launch Coordination: Research launch strategies for a new ebook

"Mindful Entrepreneurship," create a 4-week launch timeline, develop email

sequences and social media content, then set up automated promotion—

coordinating research, planning, and multi-platform marketing.

Content Curation and Analysis: Monitor the top 5 productivity blogs for new

articles about AI tools for small businesses, summarize key insights monthly,

and compile trend reports with practical recommendations—enabling

continuous content discovery, summarization, and strategic analysis.
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Chapter 9: Autonomous Intelligence - The Forefront

After exploring individual AI tools that fulfill specific tasks and AI agent teams

that coordinate workflows, you now reach the edge of what's currently

possible: autonomous intelligence. Here, you no longer break down steps or

manage each tool directly. Instead, you give a high-level goal, and an advanced

AI system independently figures out the plan, handles the details, learns from

experience, and steadily works towards your vision. Autonomous intelligence is

already operating in businesses and reshaping how real work gets done.

Meet the Main Residents

Manus: An autonomous agent that turns your ideas into finished work. Unlike

regular chatbots or assistants, Manus plans and completes entire projects:

analyzing data, writing reports, creating presentations, writing code, or

managing business processes. It works independently, taking your high-level

goals and executing everything with minimal input from you. Designed for

professionals but accessible to motivated newcomers, Manus learns your

preferences over time and continuously improves its results.

OpenManus: An open-source framework enabling developers and

organizations to build and customize autonomous agents with full control and

transparency. You can connect external tools, integrate different AI models,

and control how your autonomous agent operates. It requires technical

knowledge, coding skills, and an understanding of AI systems.
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Genspark: An autonomous agent focused on creative projects and content

automation. You can describe your project and choose which AI models

should handle each part, or let Genspark select the best options for you. It

organizes all the steps into an automated workflow and excels at generating

multimedia content like videos, presentations, and websites. It's particularly

useful for creators, small teams, and non-technical users who want fast,

professional results.

What They Enable You To Do (Examples)

Complete Project Management

Full Product Development: Go from idea to launch with autonomous AI

handling research, design, testing, and promotion—coordinating every

phase for you.

End-to-End Workflow Automation: Automate entire client journeys, from

finding new customers to providing your service or product, all in one

streamlined process.

Complex Research Projects: Manage large research jobs with multiple

phases—gathering information, analyzing it, and generating insightful

reports automatically.

Content Management Across Platforms: Keep your website, blog, social

media, and marketing materials up to date and consistent, with

autonomous AI creating, posting, and updating content as needed.

Long-Term Project Management

Manage projects that span weeks or months, keeping track of deadlines,

dependencies, and progress without you having to oversee every detail—

multi-phase project execution.

Adjust timelines, resources, and approaches automatically when

circumstances change during a long project—adaptive planning that

keeps things on track.
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Monitor project milestones and provide regular updates on how

everything is progressing—continuous progress tracking and reporting.

Coordinate several related projects simultaneously, ensuring they work

together effectively without conflicts—managing multiple project streams.

Complex Problem Solving

Tackle multi-step issues—like debugging code, fixing a workflow, or

setting up a system—by having autonomous AI propose and test

solutions until the problem is resolved—technical troubleshooting.

Merge information from different fields, helping with complicated

projects that need a mix of knowledge (e.g., merging technical, legal, and

business insights)—cross-discipline research.

Generate outside-the-box ideas and help solve unique business or

creative challenges where standard tools fall short—creative solutions.

Investigate recurring problems or mysterious issues by systematically

examining all possible causes until finding the real source—root cause

analysis.

Personal and Business Assistance

Keep your day-to-day in order, from scheduling meetings and prioritizing

emails to tracking expenses—organize your digital life.

Let autonomous AI take care of recurring tasks, so you can focus on

things more important to you—automate daily decisions.

Monitor news, trends, or your own data to find chances for you to grow,

often acting on them before you notice—spot new opportunities.

Bring together all your apps and processes, having autonomous AI

coordinate and improve how everything works in your digital or business

routine—connect and optimize tools.
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Practical Applications and Prompts to Try

E-commerce Business Launch: "Research sustainable home goods market,

source products, build website, set up inventory management, create

marketing campaigns, and handle initial customer support for my new eco-

friendly store"—Complete business development from concept to operation.

Personal Learning Mastery: "Help me become proficient in data science over

6 months - find best resources, create adaptive study plan, generate practice

problems, track progress, and adjust learning path based on my

performance"—Comprehensive skill development with continuous

optimization.

Content Ecosystem Management: "Manage my entire online presence -

generate content ideas, create articles and videos, optimize for engagement,

analyze performance, adapt strategy, and identify new distribution

channels"—Full content strategy and execution.

Educational Course Creation: "Research learning science best practices,

develop comprehensive online course on mindful leadership, create all

materials and assessments, set up delivery platform, and manage student

engagement and feedback"—Complete educational product development.

Business Process Optimization: "Monitor our customer support metrics,

identify bottlenecks, implement solutions, test improvements, and

continuously optimize our support workflow for better customer

satisfaction"—Ongoing operational improvement.

Research and Innovation Project: "Conduct comprehensive research on

renewable energy storage solutions, identify promising technologies, analyze 
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market opportunities, and develop investment recommendations with risk

assessments"—Complex multi-phase research initiative.

Digital Life Management: "Organize my files, manage calendar, filter emails,

handle routine correspondence, pay bills, schedule appointments, and

proactively suggest optimizations based on my goals and patterns"—

Complete personal productivity automation.

Community Building Initiative: "Grow online community for sustainable

living: identify potential members, create engagement strategies, moderate

discussions, organize events, produce resources, and develop community

leadership"—Comprehensive community development.

Product Development Cycle: "Develop productivity app from market

research through launch: validate concept, design features, coordinate

development, create marketing materials, manage beta testing, and execute

launch strategy"—Full product lifecycle management.

Event Planning and Management: "Plan and execute a virtual conference

on sustainable business practices—research speakers and topics, coordinate

schedules, create registration system, manage promotional campaigns,

handle attendee communication, and analyze post-event feedback for future

improvements"—Complete event lifecycle management from concept to

follow-up.
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Getting Started

You've explored the AI Tools Map and seen what's available. Now comes the

practical question: which tools are actually right for you, and how do you get

started? 

Your instincts about a tool are remarkably accurate. When something clicks,

you feel it. When it doesn't align with how you work, you sense that too. Your

intuition is already guiding you toward what works. 

Your Natural Learning Signals

When you try a new AI tool, notice:

Does it make sense to you? Can you figure out the basics without getting

stuck?

Do you want to keep going? After a while, are you curious to try more or

would you rather stop?

Does it fit your way of working? Are you navigating the interface with

ease, or do you get lost in it?

Can you see how it could help you? 

Do ideas start forming about where you might use this, or does it feel

disconnected from what you actually do?

Trust these first impressions. They tell you more about compatibility than any

feature list.
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Getting Comfortable with Your Chosen Tool

You've found a tool that feels right. Now comes the fun part - actually using it.

Start with their getting started guide: Most tools have a "Quick Start" or

"Getting Started" section. This usually gives you the basics without

overwhelming details.

Look for video tutorials: YouTube often has clearer explanations than written

help pages. Search for "[tool name] beginner tutorial" or "[tool name] getting

started."

Try one real task: While exploring randomly gives you an overview, you may

also want to choose something specific you actually need to do. Check out the

use cases and practical applications in this book, and try a few of them. This

gives you a clear goal and helps you learn the features that matter to you.
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Moving Forward

You now have a clear view of the world of AI tools—where they live, what they

do, and how they connect to real possibilities.

This isn't the end of the road; it's the beginning of informed exploration.

Whether you choose to dive deeper, experiment lightly, or simply stay aware

of what's evolving, you now have the map.

Happy exploring.
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Resources

Chapter 1: Brain Tower– Conversations with AI

ChatGPT, Claude, Gemini, Grok, Llama, DeepSeek

Chapter 2: Creative Quarter – Visual Storytelling

Nano Banana, Canva, Midjourney, DALL-E, Ideogram, Leonardo AI, Adobe

Firefly

Chapter 3: Research Library – Deep Investigation

Perplexity, NotebookLM, Semantic Scholar

Chapter 4: Media Studios – Bringing Ideas to Life

Runway, ElevenLabs, DaVinci Resolve, Kling AI, Google Veo, Pika Labs,

HeyGen, AI Studios, CapCut, Descript

Chapter 5: Connection Hub – Smart Automation

Zapier, Make.com, n8n, Gumloop, Relay.app

Chapter 6: Scheduling Center – Time Intelligence

Calendly, Reclaim AI, Acuity Scheduling, Google Calendar's AI Features,

Microsoft Bookings, Cal.com 

Chapter 7: Easy Build Zone – No-Code Building

Lovable, Bolt.new, Replit, Bubble, V0, Cursor

Chapter 8: AI Agent Frameworks – Team Building

Lindy, CrewAI, Microsoft Copilot, Relevance AI, LangChain, OpenAI

Responses API

Chapter 9: Autonomous Intelligence – The Forefront

Manus, OpenManus, Genspark
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